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At NOV, our family of companies provides the technical
expertise, advanced equipment and operational support
necessary to serve the needs of a challenging and evolving
industry. The energy industry is global and we are too, providing
critical oilfield equipment and services to our customers

when and where it is needed. While serving our customersis
important, itis equally important that we conduct our business

the right way: fairly, honestly, ethically, and responsibly.

Although we do business in many countries and cultures, we

are one global company of thousands of individuals with one
global commitment to integrity and business ethics—which is
reflected in this Code of Conduct (“the Code”). The Code outlines
a standard of ethical conduct that we expect all NOV employees
to follow in our operations worldwide, and wherever NOV does
business. This Code explains how we ensure our assets remain
strong, our dealings are fair, our workplace is safe and respectful,
our communications are honest and transparent, and our
commitment to the community is real.

While our commitment to integrity does not change, the laws
and best practices we must follow are ever-evolving. As a
result, we have updated our Code to provide guidelines that
reflect NOV’s business today.

If you ever have a question about what’s right, consult our
Code and ethics resources, which include our Compliance
and Legal Departments and other resources described in the
section of the Code addressing “How to Raise a Concern.”
These resources can help you find the right answer.

As we strive to deliver outstanding business results, we want to
deliver those results in the right way. We rely on your judgment
and ethical decision making in this effort.

Clay C. Williams

President, Chairman,
and Chief Executive Officer

Ccontents

Our Code is Our Roadmap

Our Assets are Strong

Our Dealings are Fair

Our Workplace is Safe & Respectful

Our Communications are Honest & Transparent

Our Commitment to the Community is Real
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Our Code is Our Roadmap

* Why do we have
* aCode?

At NOV, we believe our reputation for integrity and
ethical behavior is a critical factor in the success of
our business strategy—and our success as a global
company.

Our stakeholders—including our people, customers,
suppliers, other business partners, shareholders and
local communities around the world—depend on us
to consistently demonstrate integrity, ethical behavior
and good judgment.

The Code was written to give you specific direction
and practical guidance in how you must uphold NOV’s
commitment to integrity in your daily actions and
decisions at work.

Who must follow
Q the Code?

Without exception, everyone who works at NOV
must follow the Code and apply it to their daily
work—including employees, officers, and directors.
Accordingly, it is crucial that you read this Code
carefully and understand it. To assist you, NOV
provides periodic regular training on this Code and
the principles set forth in this Code.

The Code applies everywhere we do business. While
we operate in many countries, we are one global
company with one global standard of conduct.

NOV also expects our consultants, suppliers, agents
and business partners who work on our behalf to
uphold similar values and principles as those set out
in our Code.

_-

Q « How should | use
* the Code?

The Code provides a roadmap for ethical behavior. It
highlights areas where our business faces particular
risks and provides rules and guidelines for acceptable
conduct that you must follow. You are also expected to
report any behavior that you observe that is in conflict
with this Code to the appropriate NOV ethics resource
(see the How to Raise a Concern section below).

NOV supplements this Code with separate policies and
procedures that provide additional detail on many of
the topics referenced in the Code and other specific
issues.

You should read the Code carefully and note where

its standards may apply to your work. You are also
responsible for following the local laws that may apply
to you. Where local laws, regulations, or customs differ
from our Code, you should apply whichever sets the
highest standards of behavior. If you need additional
guidance in specific situations addressed by this Code,
you should seek guidance from an NOV ethics resource
for clarification or guidance in applying the Code.

If you are a supervisor, you must promote compliance
by (among other things) setting a good example of
ethical behavior, supporting ethics and compliance
training, and other initiatives such as:

+ holding your team responsible for integrity
and good judgment

« fairly and consistently enforcing this Code

« encouraging and ensuring the reporting of
concerns by employees

« ensuring that employees are not retaliated
against for raising concerns

4 |N®Y



* What if | fail to follow
* the Code?

We take Code violations very seriously. Code violations
may have serious consequences which can expose you
and the Company to civil or criminal liability.

Actions and decisions that violate the Code do not
reflect the good judgment and ethical conduct

that NOV expects from its employees and that

our stakeholders expect from NOV. As a result,

NOV reserves the right to take disciplinary action

in accordance with local law, up to and including
termination, against any individual who fails to follow
our Code.

What if a situation is not
Q addressed by the Code?

When facing a tough decision or a situation not
addressed by the Code, you should ask yourself the
following basic questions to determine how you
should act and contact the Legal and/or Compliance
Departments for assistance:

a. lsitlegal?

b.  Would there be a possibility of legal or
regulatory action against NOV, myself, and/or
my colleagues?

c. Does it feel right?

d.  Would I make the same decision if I knew that
my actions would be made public?

Our Code is Our Roadmap

What We Do

Understand and uphold our Code and
related Company policies in all our business
activities

Know and follow all policies relevant to

our job

Follow our Code, Company policy and the
law, even if a manager or supervisor asks us
to do otherwise

Promptly raise concerns about potential
violations of our Code

Realize that there is never an excuse for
doing something illegal or improper

Fully cooperate if NOV is investigating a
possible Code or policy violation

Act in an ethical way at all times

What NOV Leaders Do

Model NOV’s values and promote a positive
work environment

Contribute to a culture where everyone feels
comfortable raising concerns

Closely monitor the workplace to ensure
ethical behavior

Immediately address any conduct that may
violate the Code or other policies

Uphold our commitment to non-retaliation

Create learning opportunities and provide
appropriate training to those who report
to you

Contact the Legal Department or Compliance
Department when you have questions

nov.com 5



Our Code is Our Roadmap

Speaking Up

Even companies with a long history of doing the
right thing can experience some form of misconduct.
Speaking up when something is wrong can take
courage—butitis critical to our success.

We also expect you to ask questions and seek guidance
from NOV ethics resources if you are not sure how the
Code applies or if you find yourself in a situation where
the right choice is not clear.

How to Raise a Concern

Contact one of these ethics resources if you need to ask
a question, report a Code or policy violation, or raise
a concern:

« Your direct manager or supervisor
« Compliance Department

« Human Resources Representative
+ Legal Department

« NOV’s Ethics Hotline

+ Email risk.mitigation@nov.com

NOV
Ethics

Although your direct manager or supervisor is always a
good place to start, you should reach out to the ethics
resource that feels most comfortable to you. If you do
not feel like your concern is addressed, you should seek
assistance from another one of the resources provided.

The Ethics Hotline is an additional resource for you to raise concerns,
confidentially and anonymously, where allowed by local law. The
Hotline is operated by an independent third party and is available 24
hours a day, 7 days a week and in your local language. You can access

more information on the Hotline by clicking on the link below.

HotLine

Ethicshotline.nov.com

s N®Y
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http://Ethicshotline.nov.com

Our Commitment
to You

We depend on your good-faith reports—having
employees who willingly speak up when something is
wrong is critical to maintaining an ethical culture.

We want you to hold yourself, your colleagues, and the
Company to the high standards that are set out in our
Code. To make this possible, the Company will not
tolerate retaliation against anyone who reports a
concern in good faith.

Our Code is Our Roadmap

Please know that reporting a concern in good faith
absolutely will not have a negative impact on your job or
your future career with NOV. You cannot be dismissed,
demoted, or disciplined as a result of your good-faith
report, and it will not have a negative effect on the terms
of your employment with NOV—including advancement,
pay, or work assignments.

If you believe that you are being retaliated against for raising
a good faith question or concern, please immediately

report this to an appropriate ethical resource. If someone
takes actions that might be viewed as retaliatory and it

is reported, the Company will investigate and will take
appropriate disciplinary action if retaliation has occurred.

Nov.com "’



Our Code is Our Roadmap

* What does it mean to

* reportin good faith? Do
| have to be absolutely
sure a violation occurred?

Reporting in “good faith” simply means you provide
all the information you have and that you believe your
report to be true.

You do not have to be absolutely sure a violation has
occurred—and it is not necessary for you to collect
information to substantiate your report. Simply share
what you know or suspect.

. What happens when
. someone makes a report?

The Company will investigate all reports promptly and
thoroughly. Sometimes, an NOV representative will let you
know how the situation was resolved—but there are also
situations where the resolution will be kept private.

. Is my report confidential?
. Will my manager or
coworkers find out?

People understandably often worry that their manager,
coworkers, or others will find out that they have

made a report. While every situation is different,

NOV follows an objective process for tracking and
investigating potential violations. The people involved
in the investigation process understand that reports
must be kept as confidential as possible and only
shared with those who need the information to
conduct the investigation and any follow-up activities.
Accordingly NOV will make every effort to keep any
report confidential to the extent possible. If you prefer,
NOV’s ethics hotline allows concerns to be reported
anonymously.

s N®Y






Our Assets Are Strong

Provide Quality
Products and Services

We provide exceptional value to our customers and
business partners because we provide safe, high-
quality products and services. We follow all laws and
regulations related to safety and quality, as well as
related internal control procedures and quality controls.
We follow contract specifications and meet the high
expectations of our customers. In order to confidently
warrant our products and services, we hold our suppliers
accountable to the same high standards. We will only
work with suppliers that assure the quality of the
products and services they provide.

KNOW THE DRILL

« Understand and comply with the safety and
quality requirements and controls that apply in
your job.

« Prioritize NOV’s commitment to quality products
and services whenever selecting suppliers,
subcontractors, and other vendors.

+ Report any concerns that a product or service
does not comply with applicable laws,
procedures or internal controls.

Build and Maintain
Honest Relationships
with Suppliers, Service
Providers, and
Subcontractors

We treat our suppliers, service providers, and
subcontractors equitably, and make honest and fair
selections. In return, we expect our suppliers, service
providers and subcontractors to follow the principles
outlined in our Code when working with NOV and our
subsidiaries.

KNOW THE DRILL

« Clearly communicate to suppliers that we expect
them to compete fairly and vigorously for our
business.

+ Select suppliers objectively and based strictly
on merit—not, for example, because they have
provided you with a personal benefit.

+ Follow all procedures and controls that govern
our bidding processes.

« Comply with all applicable sourcing policies and
purchasing guidelines.

« Comply with all applicable controls, safety and
quality requirements.




Our Assets Are Strong

Use Company Assets
Appropriately

We are all responsible for protecting the Company’s
physical property and assets from theft, damage, loss

or misuse. These assets include facilities, vehicles,
business equipment, supplies, documents, technology,
information and anything else of value belonging to NOV.

KNOW THE DRILL

« Treat NOV’s property—including both physical
assets and information that belongs to the
Company—with care and respect.

« Exercise good judgment when using Company
property and assets. Make sure company assets
are used for legitimate business purposes and in
an efficient and reasonable manner.

« Never use Company assets for personal gain.

« Ifyou suspect misuse of Company property and
assets, fraud, theft, or conflicts of interest, report
it immediately.

Safeguard All
Confidential Information

Our technology, research, and product knowledge

is a competitive advantage that represents actual
value to our company. We also have other confidential
information such as financial data, personal information
of individuals, and the data that is sensitive and that
cannot be publicly disclosed. Accordingly, protection
of this data is very important. You must protect the
confidential information of our Company and our
business partners. This responsibility remains even

if you leave NOV. During your employment, you may
acquire certain information about NOV, its employees,
customers, suppliers or business partners or another

nov.com 11



Our Assets Are Strong

third party that is confidential, competitively sensitive
and/or proprietary. You should assume that Company
information is confidential or competitively sensitive
unless you have clear indication that NOV has publically
released the information.

What are some
examples of confidential
information?

Confidential information includes all non-public
information that, if improperly disclosed, could help

a competitor or harm NOV or a supplier, customer, or
business partner. This includes, but is not limited to,
information that might influence someone to buy or
sell stock. Itis important to realize that you can receive
confidential information in many informal ways, such
as in business meetings, social media, telephone calls,
emails, etc.

For example, the following would all be considered
confidential information:

« undisclosed earnings

. forecasts

« undisclosed business, marketing and service plans
and strategies

« undisclosed significant restructurings

+ undisclosed potential acquisitions

« formulas

. pricing

+ salesinformation

+ customer or vendor lists

« research

+ new product development

+ undisclosed marketing and promotional activity
« significant management changes

+ blueprints or engineering drawings of our parts
« events regarding NOV securities

« personal data

12 N®Y



KNOW THE DRILL

Protect any confidential information you have access to,
about NOV or any other company and/or any individual.
You should not disclose any confidential business
information to anyone outside of NOV, even to members
of your own family, unless the disclosure is:

« Properly authorized;

+ In connection with a clearly defined, legitimate
business need; and

« Subject to a written confidentiality agreement
approved by the Legal Department.

Under no circumstance should you share third party
confidential information without the third parties’
authorization. Even within our Company and among your
coworkers, you must only share confidential information
on a need-to-know basis.

« Access confidential information only if you are
authorized or have permission to do so.

« Handle confidential information appropriately
and take care not to lose, misplace or leave

behind confidential information (including USB

drives, computers, mobile devices, or other
technologies that contain such information).

« Never use NOV confidential information for your
own gain or disclose it to others for their personal
gain.

« Preserve confidential information even if you
leave NOV.

For more detail on important steps in protecting
confidential information, contact the Legal Department.

Digging

Deeper

third parties.

Our Assets Are Strong

Protect Intellectual
Property

Always use our intellectual property properly. We

value the knowledge and intellectual contribution of
our employees. The intellectual property that results
from ourinvestment in R&D and our commitment to
provide superior products and services helps us to
meet customer needs and expand our business. Our
intellectual property is an invaluable asset that must be
protected at all times. We work diligently to protect our
Company’s intellectual property rights, including our
patents, copyrights, brands, trademarks, trade secrets
and confidential and/or proprietary information, and
utilize them effectively to stay competitive in the global
marketplace. You should never allow a third party to use
our intellectual property without proper authorization
and a license agreement that has been approved by the
Legal Department.

Similarly, we respect the valid intellectual property rights
of others and exercise appropriate due diligence as
necessary to avoid potential violations.

Remember not to discuss and/or display confidential information in
places where your discussion and/or display could be heard and/or seen,
including airport terminals, trains, restaurants or even open areas at NOV,
such as elevators, restrooms, break rooms, and other areas accessible to

nov.com 13



Our Assets Are Strong

« What should we consider
* “intellectual property?”

Intellectual property includes patents, copyrights,
brands, trademarks, trade secrets and confidential
and/or proprietary information.

Ourintellectual property also includes employees” work
product. As a Company employee, any work you create,
in whole or in part, in connection with your duties,
and/or using company time, resources or information,
belongs to NOV. For example, inventions, ideas,
discoveries, improvements, artwork, processes, designs,
software or any other materials you may help to create
or author in connection with your work for our Company
belongs to NOV.

If you invent something related to our business, you
should promptly disclose it to the Legal Department, so
we can protect it properly.

KNOW THE DRILL

« Protect NOV’s intellectual property.

+ Keep in mind that NOV owns the rights to
anything you conceive or create through your
work for the Company to the extent permitted by
law, regardless of whether such work or article
is protectable by patent, copyright, trade secret,
trademark and/or other intellectual property or
proprietary rights.

Contact the Legal Department if you have
questions about how to protect intellectual
property or if you have concerns that intellectual
property is being misused or infringed.

. . Many of the materials you use in performance of your job, like computer

D | ggl n g software and journals or other publications, may be owned by a third
party and protected under copyright laws and/or controlled by licensing

D ee p er agreements. You must ensure that we are permitted and/or authorized to
use the materials in the desired manner before doing so to avoid potential

infringement or breach of an applicable licensing agreement. Please
contact the Legal Department if you have any questions.

14 N®Y



Our Assets Are Strong

Use NOV Technologies
Properly

We must safeguard all of NOV’s technologies from
damage, alteration, theft, fraud and unauthorized access
- and we must use them appropriately.

KNOW THE DRILL

« Follow all security measures and internal controls
for any of the technologies you access.

Digging Deeper

« Never share passwords or other login information
with anyone.

Exercise good judgment whenever you use
Company electronic communications—even
when using a Company computer during non-

« Do not use NOV systems or computers for
unlawful activities.

+ Beresponsible when using NOV’s technologies;

never use Company computers to create, discuss,

or share inappropriate material.

« Limit personal use of Company technologies and
ensure that your use does not interfere with your

ability to do your work.

« Remember that, subject to certain local laws,
NOV reserves the right to monitor your use, as
well as information you transmit or store.

+ Contact the local IT security administrator to
have your password reset if your password,
computer, or mobile devices are lost or stolen.

« If you become aware of a situation that might
compromise information security, immediately
contact your local IT department.

* What do we mean by
* NOV’s technologies?

work hours. “Electronic communications”
include all aspects of voice, video and data
communications, such as voicemail, email,
instant messaging, text messaging, fax and

the Internet. Email and other electronic
communications should reflect our
commitments to integrity and professionalism
as stated throughout this Code. Take time to
proof read these messages like you would other
formal written correspondence.

Never:

+ Communicate, download, send or
view illegal, libelous, inappropriate,
sexually explicit, offensive and/or
harassing materials, pictures, graphics,
files or messages

+ Access illegal or unauthorized material

« Conduct business for another
organization

« Relocate or transfer computer data
or resources

NOV’s technologies include electronic communications
systems, computers, cell phones and PDAs. It also includes
email and voicemail, text messages, Internet and intranet,
computer operating systems and software technologies.

For more information, see NOV’s Use of Internet,
E-Mail and Other Electronic Data Systems policy.

nov.com 15






Our Dealings are Fair

CO M pete Fa | rly + Get competition law training before attending

trade shows or trade association events, as these

At NOV, we engage in vigorous yet fair competition and can put you in risky situations.

comply with the competition laws in place wherever

we do business. Anticompetitive behavior is illegal. » Avoid the appearance of making formal or
Competition laws are complex and vary globally. informal agreements with customers, suppliers,
We prohibit behavior that prevents fair competition, other business partners or competitors that
abuses a market position or involves interactions with might restrict free trade or competition.

competitors that could harm customers. Failure to
comply with these laws and/or our policy can have
serious consequences for individuals involved and for
our Company.

« Contact the Legal Department if you need
guidance regarding competition laws.

+ Report any anticompetitive or unfair behavior
that violates this Code.

KNOW THE DRILL

« Never fix or coordinate pricing with competitors.

« Always deal in an honest and forthright manner
with any customer, supplier, competitor or other
third party.

« Beaccurate and truthful when you represent the
quality, features or availability of our products
and services.

+ Do not make false, misleading or disparaging
statements about other individuals or business.

+ Do not make unfair or inaccurate comparisons
between our competitors’ products and services
and our own.

+ Never use deceptive techniques to gather
information about our competitors, and
never accept confidential information about
competitors from someone who is not supposed
to share it with you.

« Never discuss confidential information belonging
to NOV or a third party with competitors.

+ Know how competition laws apply to your job
requirements and the people you manage or
supervise.

/.
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Our Dealings are Fair

Q « Anew colleague used to

* work for our competitor.
Can | ask her to share
her previous employer’s
pricing strategy so that
we have an advantage in
competing against them
in the future?

Just like we expect you to protect NOV’s confidential
information if you go to work at another company, we
expect you to show a similar respect for the confidential
information of our competitors.

Digging Deeper

It would be a violation of our Code to ask your colleague
to reveal confidential information about her previous

To a_\C’IO(;C,j trouble unc?iehr the competition laws, il employer or to use any such information she gives you
avold discussions with competitors on topics {ike: even if you did not ask for it. Of course it’s useful to know
+ Proprietary or confidential information competitive information about our competitors—but

this information must be collected legally and ethically,
which usually means through publicly available sources.

+ Fixing or coordinating pricing with
customers including making an
agreement (written, verbal, or inferred
from conduct) among competitors that
raises, lowers, or stabilizes prices or
competitive terms

The division of customers, markets,
territories or countries

Agreeing to tie products by selling one
product or service as a mandatory
addition to the purchase of a different
product or service

Boycotting certain customers, suppliers
or competitors or refusing to buy certain
products

If these discussions begin in your presence,
immediately leave the meeting or
gathering and report the event to the Legal
Department.

13 N®Y



Conduct Business
with Integrity

We are committed to conducting business ethically
and we absolutely prohibit bribery or corruption of any
kind; in any business sector; and with any individuals
or company of any kind whether private, public, or
government owned. Such conduct is strictly prohibited
by this Code. We comply with all anti-corruption and
anti-bribery laws, which means that we never accept
kickbacks or exchange anything of value to secure an
unfair business advantage. We expect the same level
of integrity from our suppliers, agents and business
partners. These laws also require accurate books and
records for all transactions.

Q  Whatis a bribe?

A “bribe” is anything of value that attempts to improperly

influence someone’s actions or decisions, obtain or
retain business, or secure any improper advantage.
“Value” can take many forms and includes but is not
limited to money, entertainment, travel, gifts, favors,
charitable donations, educational placement, business
opportunities, tax advantages, and employment
(sometimes even if unpaid).

Our Dealings are Fair

Q « What is a kickback?

A kickback is anything of value that’s paid in exchange for
a business arrangement. So, for instance, a purchasing
manager who signs a contract with a new supplier and
then in return for that contract receives from the supplier
a cash payment, tickets or some other item of value
would be receiving a kickback.

KNOW THE DRILL

« Know and follow NOV’s policies and procedures,
including NOV’s Anti-Corruption and Anti-Bribery
Policy.

« Never offer, give or promise anything of value with
the intent of influencing someone to secure a
business advantage.

« Do not hide or misrepresent payments.

« Ensure that third parties working on our behalf
conduct themselves ethically and do not engage
in bribes or other corrupt behavior.

« Record all payments and expenditures accurately
and honestly in the company’s books and records.

« Never accept anything of value that is given with
the intent of influencing you in your position
of authority or for the purpose of securing a
business advantage for another party.

nov.com 19



Our Dealings are Fair

It is NOV’s policy to prohibit “Facilitation”
Payments. These are payments made to speed up

or secure routine and non-discretionary government
actions. Please refer to NOV’s Anti-Corruption and Anti-
Bribery policy for more guidance in this area.

The safety and wellbeing of our employees is our
number one priority. If an employee reasonably
believes that he or she is being threatened with violence
orimminent physical harm if a payment is not made,
then NOV considers this extortion and the payment can
be made. In these rare occasions, the employee must
immediately report the incident to their manager, the
Local Legal Counsel, and the Compliance Department

Digging Deeper

Offering a bribe is illegal in most countries even
if the transaction never takes place.

But did you know that the law defines bribery
very broadly? While passing someone an
envelope of money is clearly a bribe, the
following may also be illegal:

« Offering gifts, entertainment, or
hospitality that is excessive, lavish,
or disproportionate

Hiring or offering to hire a decision
maker—or one of their friends or family
members, even if it is only an internship

Making donations or sponsorships to
causes or charities associated with a
decision maker, especially when done to
secure support for a business transaction

Paying travel expenses for an individual
when there is no legitimate business
purpose for the trip

and that payment must be accurately and completely
recorded in NOV’s books and records. It is NOV’s policy
that such payments receive careful scrutiny and any
payments not meeting this standard shall not

be reimbursed.

20 IN®Y



Be Smart When
Exchanging Gifts
and Entertainment

At NOV, we must always use good judgment and
moderation when offering and accepting business gifts

and entertainment. While there may be times when it’s
appropriate to provide business courtesies in the context

of a business relationship, we must all be aware of the
potential for misuse. We use common sense and NOV’s Anti-
Corruption and Anti-Bribery Policy, which describes what is
permissible when exchanging gifts and entertainment.

KNOW THE DRILL

« Always use good judgment when exchanging gifts
and business entertainment.

+ Be especially cautious when working with
government officials and government owned
entities—always check NOV policies and obtain
written permission from your manager before
offering gifts, travel or entertainment when
required under NOV’s Anti-Corruption and Anti-
Bribery Policy.

« Know that while some anticorruption laws focus on
government officials, it is often still illegal and always
a violation of NOV policy to provide something of
value to non-governmental officials or persons in
exchange for any business advantage.

Digging

Deeper

Our Dealings are Fair

« Never offer or accept a gift or business

entertainment that could reflect poorly on NOV.

« Do not offer a business gift or entertainment if
doing so could create the appearance that you

are attempting to influence a business decision.

« Refuse to accept any gift or entertainment if
it might give the appearance of impropriety
or could appear to influence your business
judgment.

« Besure to properly report and record any
exchange of gifts or business entertainment.

« Contact the Compliance Department if you
have any questions about whether a gift or
entertainment is acceptable.

NOV has issued more detailed policies and procedures for this
area that must be followed. For further guidance please refer to
NOV’s Anti-Corruption and Anti-Bribery Policy and/or contact the
Compliance Department.

nov.com
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Our Dealings are Fair

Recognize and Manage
Conflicts of Interest

At NOV, we must always ensure that our business actions
and decisions properly serve the Company’s interests.

A “conflict of interest” arises when our personal interests
interfere with the interests of our Company. We must be
careful to avoid conflicts of interest, and fully disclose
and review situations that pose even the appearance of a
conflict. While having a potential conflict of interest is not
necessarily a violation of our Code, failing to disclose it is.

KNOW THE DRILL

« Understand how to recognize a conflict of interest.

« Avoid interests, activities or relationships that
interfere with the Company’s interests or with
your ability to be objective and fair.

« Remember that these guidelines also apply to
your family members.

« Properly disclose any potential conflicts of
interest as soon as possible.

Q- If I think I'm facing a
* conflict of interest,

how should | disclose it?

Communication and transparency is key. First, report
this matter to your manager and fully discuss the nature
of the conflict. An example of a conflict of interest would
be you or a close family member being involved in
selling NOV a product or providing a service. Another
example of a conflict of interest would be you having an
ownership interest in a vendor that supplies NOV, even if
you don’t participate in decisions. Even the appearance
of a conflict should be disclosed. After discussing with
your manager, complete the conflict of interest form at
the following link: BNKK KL nov.com.
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Deeper

Our Dealings are Fair

You are expected to avoid certain types of interests and relationships,
as they are likely to create conflicts for the Company.

Financial Investments
and Outside Employment

Financial investments and outside employment can cause a conflict of
interest when they interfere with the Company’s best interests. This
means that without proper written approval we may not:

« Accept outside work that in any way limits our ability to
perform our job duties for NOV.

+ Engage in outside business activities with NOV, our
competitors, customers or business partners.

« Own, participate in or receive income or benefit from a
company that does business with NOV, our customers,
competitors or business partners. The same is true for your
immediate family members.

« Use NOV facilities, equipment or other property to pursue
such activities.

In addition, we should not own substantial financial interests in NOV
competitors. Ensure that any investments you have in competitors
are not of such a size that they could influence your judgment on
Company matters or amount to management participation in the
competitor company.

Personal Relationships

We may not directly or indirectly supervise our family members. “Family
members” include spouses, children, stepchildren, parents, stepparents,
siblings, in-laws, cousins, aunts, uncles and any other members of your
household. Doing so could create the appearance of favoritism or a
conflict of interest. If you find yourself in a position that may violate

our Code, you should disclose the situation immediately to the Human
Resources Department.
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Our Dealings are Fair

Know the Rules
for Government
Contractors

We comply with special rules that govern government
contracts or subcontracts, where applicable to our
business. These rules are often very complex and
involve numerous policies, laws and regulations that
apply to our work, including the provisions of the U.S.
Federal Acquisition Regulations (FAR). Violations of the
government rules and regulations regarding purchases
can result in substantial fines and even criminal
prosecution for the Company and any individuals
involved.

KNOW THE DRILL

« Know when you are working with a government
contractor or subcontractor and familiarize
yourself with the special rules that apply.

+ Getwritten consent from the Legal Department
before you begin to negotiate with or make
any sales to any government entity, contractor,
or subcontractor, for which these special
government contracting rules may apply.

Comply with
International Trade
Regulations

NOV provides products and services to countries all

over the world. It is important that we abide by not only
the letter, but also the spirit of all trade restrictions that
apply to our international trading activities. NOV and its
subsidiaries comply fully with the laws and regulations
governing the import and export of products, services,
software and technical data. Full compliance is necessary
to ensure and safeguard the ability of NOV to effectively
compete in the domestic and international marketplace.

The trade regulations are complex and change frequently,
sometimes in response to current events. If your job
involves international trade or conducting business across
borders, you are expected to follow NOV policies and work
with Company experts to ensure we remain compliant
with all applicable regulations. NOV employees can find
trade compliance policies, guidance, training and other
information on the Trade Compliance website.

KNOW THE DRILL

« Anti-Boycott Laws: There are laws that prohibit
U.S. companies from supporting or participating
in boycotts not supported by the United States.
These laws impose restrictions on boycott-related
actions and agreements, such as refusals to
do business and furnishing of boycott-related
information. These laws also include reporting
requirements.

« Economic Sanctions: The U.S. and many other
countries maintain economic sanctions and
embargoes that prohibit or restrict transactions
with certain countries, individuals and entities as
well as for certain end uses. NOV requires that all
transactions are screened and reviewed to ensure
compliance with these sanctions and embargoes.



https://inside.nov.com/corp/Legal/EthicCompl/ExptCompl/Pages/default.aspx

Our Dealings are Fair

T —

« Export Licenses: NOV classifies its products, W™ == e B
software and technical data and obtains export
licenses and other authorizations as may be
required by applicable laws and regulations.

R

« Customs Compliance: NOV, including its
subsidiaries and affiliates, imports goods across
international borders globally. Shipping from a
foreign or external source into another country is
generally subject to various laws and regulations.
It is NOV’s policy to adhere to the applicable
laws and regulations to ensure payment of
all applicable duties, taxes, and fees owed,
declare the proper country of origin, value and
classify goods accurately, and file all applicable
documents with the relevant customs authority.

« Money Laundering: NOV is committed
to preventing money laundering. “Money
laundering” occurs when people try to conceal
illegal funds, or otherwise try to make the sources
of theirillicit funds look legitimate.

+ Conflict Minerals: NOV is fully committed to
complying with the U.S. Conflict Minerals rules
promulgated by the Securities and Exchange
Commission (“SEC”). As such, we expect our
suppliers to conduct their own required supply
chain inquiries and to assist us in the required
due diligence. NOV is also committed to
responding to its customers’ conflict minerals
inquiries. Copies of our filed Form SD reports are
on our website at www.nov.com/secfilings, and
our Conflict Minerals Policy is found at www.nov.
com/conflictmineralpolicy.
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Foster Acceptance

We count on the diverse backgrounds and experiences
of every one of our employees to help us thrive in a
global, ever changing environment. We prohibit all
forms of unlawful discrimination and harassment in
our workplace.

KNOW THE DRILL

« Take advantage of the different perspectives
that surround you to work together towards a
common goal.

« Always use merit as the basis for employment-
related actions and decisions—such as whether
to hire, fire or promote an employee.

+ Never make employment-related decisions or
treat any individual differently based on any
legally protected characteristics, which can
include race, color, age, religion, disability, sex
(including pregnancy), sexual orientation,
marital and family status, national origin or
veteran status.

Respect One Another

At NOV, we insist on respectful treatment in all of our
interactions, whether we are working with coworkers,
customers or outside business partners. We will not
tolerate harassmentin any form, no matter where we
conduct business.

Our Workplace is Safe & Respectful

No Retaliation

NOV encourages its employees to report any instances
of unlawful discrimination, harassment, or retaliation.
Under no circumstances will an employee who in good
faith reports alleged incidents of discrimination, or
harassment, or who cooperates in an investigation of
any such report, be subjected to any form of reprisal or
retaliation on account of his or her having made such
report or cooperated in such investigation.

KNOW THE DRILL

« Neveractin a way that could threaten or
intimidate others.

+ Avoid inappropriate behavior that could be
considered harassment, even if you don’t mean
any harm.

« Remember that behavior you find acceptable
could offend someone else.

+ Report any behavior you think is inappropriate.

nov.com 27



Our Workplace is Safe & Respectful

Q « What is harassment?

Harassment includes, but is not limited to, unwelcome
conduct towards another with the purpose or effect
of creating an intimidating, hostile or offensive work
environment. It may be sexual or non-sexual in nature
and includes physical, verbal or visual behavior. Some
examples include:

« Unwelcome physical contact, including touching,
hugging and massaging

« Verbal comments, such as racial or ethnic slurs,
offensive comments and jokes, workplace
humiliation or bullying

« Visual displays, such as offensive photographs,
videos and drawings

Respect Privacy Rights

At NOV, we respect personal privacy rights by using,
maintaining and transferring personal data in
accordance with applicable data privacy laws. NOV

AR TR

will only use personal data when needed to operate
effectively or comply with the law. NOV will not release
personal data to a person who does not have the
business need, legal right, authority or the person’s
consent to obtain the data.
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Check Workplace
Health and Safety

At NOV, protecting the health of all stakeholders is more
than our job, it is who we are. We are always working

to ensure that all employees, at all levels, prioritize

safe operations to protect themselves, their fellow
employees, and visitors to our facilities. This practice is
not only essential to our business but it is also designed
to promote safety as an ongoing behavior that extends
beyond the workplace. We not only want our employees
to return home in the same condition as they arrived,
we also encourage them to promote safe habits in their
home and personal surroundings.

In order to ensure a safe work environment, NOV
prohibits employees from using alcohol, illegal drugs
orimproperly using prescription medication when
working on NOV’s behalf. Similarly, our Company has a
zero tolerance policy for acts or threats of violence and
our policies extend to off-site locations where Company
activities take place.

KNOW THE DRILL

« Follow all Company health, safety, environment,
and security procedures in place at our facilities.

« Understand and comply with all applicable
health, safety and environmental laws and
regulations.

+ Do not use alcohol, illegal drugs or improperly
use prescription medication while working—
whether you are on or off company property.

« Do not possess, use, sell, offer or distribute
illegal drugs or other controlled substances while
working for NOV.

Our Workplace is Safe & Respectful

+ Reportany unsafe working conditions or
hazardous safety issues, including any violent
or potentially violent situation immediately
to the Global Health, Safety and Environment
Department or to NOV’s Ethics Hotline.

Our HSE behavior will continually inspire progress.
We bring new ideas, welcome discussion and value
improvement.
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Our Workplace is Safe & Respectful

Uphold Environmental
Responsibilities -
Sustainability

We comply with all applicable environmental rules and
regulations in the locations in which we operate. We
provide industry-leading products and services while
protecting the safety and the environment of our local
communities. We operate our business for the benefit
and wellbeing of our people, customers, public and
the countries where we operate and comply with all
recognized global safety standards.

The Company has designed procedures for reducing or
eliminating risk of damage to the environment. To help
sustain this commitment, NOV manages HSE under a
Health, Safety and Environment Management System
(HSE MS) model. This model allows us to comply with
recognized global safety standards. HSE MS requires
each of us to know, follow and strive to exceed all
applicable laws, regulations and procedures that apply
to the jobs that we perform.

Our “Guiding Principles” are critical to our HSE MS and
they provide our business groups with tools to achieve
success in all matters related to health, safety and the
environment. Through these “Guiding Principles” and
the environmental compliance manuals and guidelines
in place in our facilities, our Company provides guidance
on such matters as:

« Spill prevention and clean up
« Classification and disposal of hazardous materials
+ Clean air and water requirements

« Product specifications

KNOW THE DRILL

+ Know, follow and strive to exceed all applicable
safety regulations and procedures that apply to
your job.

« Familiarize yourself with our “Guiding Principles”
and the environmental compliance manuals and
guidelines in place in our facilities.
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Our Communications are Honest & Transparent

Prevent Insider Trading

When we have inside information about a company,

we may not trade the securities of that company. This
activity is called “insider trading.” Insider trading is illegal
under U.S. laws, as well as the laws of other countries in
which we do business. NOV’s prohibitions against insider
trading apply any time we learn inside information about
NOV or another company.

KNOW THE DRILL

« Understand and comply with all applicable
insider trading laws and NOV’s Insider
Trading policy.

« Do not trade in securities when you have inside
information. This includes inside information
about companies other than NOV that has come
into your possession.

+ Contact the Legal Department if you have any
questions about inside information.

Did you know it’s possible to be held responsible for breaking the law
against insider trading even if you do not personally trade based on the
information?

The insider trading laws also prohibit communicating inside information
to another person to help them make a profit or prevent a loss—this is
called “tipping”.

Additionally, certain Company employees are considered “insiders” due
to the nature of their jobs, and are subject to additional restrictions. If
you have any questions about whether you possess inside information or
whether you can trade in a company’s securities, you should consult the
Legal Department before acting.
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Our Communications are Honest & Transparent

Keep Transparent
Financial Books
and Records

Our shareholders rely on us to maintain accurate books
and records. These documents form the basis for our
earning statements, financial reports and other public
disclosures. They also guide our Company’s business
actions and decisions. We all have a duty to ensure that
our financial entries give an honest picture of the results
of our operations and our financial position. We ensure
this by complying not only with our Company’s policies,
but also with the laws, rules and regulations that govern
our financial accounting and reporting.

KNOW THE DRILL

« Record all assets, liabilities, revenues and
expenses accurately.

« Follow all policies and internal control procedures.

« Never make a financial representation, whether in
a document or verbally, that is not fully accurate.

« Do notdistort or disguise the true nature of a
transaction in any accounting entry.

+ Never establish any undisclosed or unrecorded
funds or assets, such as “slush funds,” for any
purpose.

+ Report all matters relating to accounting or
auditing or fraud within or against our Company
directly to the Internal Audit Department or the
NOV Ethics Hotline.

Digging Deeper

Those of us with finance and accounting
responsibilities have a special duty to ensure
that our Company’s financial disclosures are
full, fair, accurate, timely and understandable.

If you have such responsibilities, you must know
and follow legal and regulatory requirements
that govern these public disclosures. In
addition, you must know and follow the internal
controls established by our Company. If you

see any significant deficiencies or weakness

in the design or operation of our internal
controls over financial reporting that could
harm our Company’s ability to record, process,
summarize or report financial data, you should
report this to the Internal Audit Department.
Remember, inaccurate, incomplete or untimely
reporting can damage our Company and result
in legal liability for those involved.
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Our Communications are Honest & Transparent

Manage Records Dicoine Deeper
Responsibly s6NE P

We have a responsibility to know and follow applicable We have to be able to rely on the accuracy of
statutory, regulatory and contractual requirements the information contained in our records. Never
governing how long we should retain Company intentionally destroy records or help anyone

else destroy records in connection with an audit
or review—including but not limited to records
that describe conclusions, opinions, analysis, or
financial data.

documents, as well as how and when to discard them.

KNOW THE DRILL

From time to time, NOV may place a hold on

+ Retain records for the full period required by the documents connected to anticipated litigation or
applicable retention requirements. government investigation. If you receive a hold
notice, you must keep—and not alter, conceal or
+ Check the applicable retention requirements and destroy—the related documents. There can be

any additional legal holds before destroying or serious criminal penalties for doing so.

erasing Company documents. .
If you are unsure whether a document is relevant

« Consult with your manager, your supervisor, or to an existing legal hold, or have questions about
changing or disposing of existing documents,

the Legal Department if you are unsure whether
contact the Legal Department.

to keep or destroy a particular document.
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Our Communications are Honest & Transparent

Communicate Company
Information Responsibly

Itis critical to communicate accurately and
transparently about NOV’s operations and to provide
consistent and truthful information to the public
concerning our business. To ensure this happens, we
follow our process for responding to outside inquiries
and enable only certain people within our Company to
speak on NOV’s behalf.

KNOW THE DRILL

« Unless the Company has specifically authorized
you to do so, do not serve as a public
spokesperson for NOV or present yourself as
representing the Company’s viewpoint on
any topic.

« Do not speak for the Company on social media.

« Forward any request for information from
investors, security analysts or the media, to
Investor Relations.

Responding to Auditors and the Government

We have a responsibility to cooperate with, be courteous to, and

provide information to external and internal auditors who review our
Company’s business activities. We must also cooperate with government
investigators conducting an inspection of NOV.

Never interfere with an audit, inspection, investigation or examination or
seek to improperly influence the outcome or findings. If you are notified
of any litigation, investigation or proceeding that the Company is not
already engaged in, you should contact the Legal Department.
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Our Communications are Honest & Transparent

Cooperating with
Internal Investigations

Any investigation with respect to possible violations

of this Code will be conducted by the Company’s Risk
Mitigation Team, in cooperation with Compliance,
Human Resources, Accounting and Internal Audit (as
appropriate), under the direction of the General Counsel
and the Chief Compliance Officer.

All employees shall fully cooperate with any investigation

conducted pursuant to this Code or any Company
policy and provide full and complete disclosure as to
the matters being investigated. Failure to cooperate fully
with an investigation will be considered a violation of
this Code and may result in discipline under this Code,
including termination.

Use Social Media
Sensibly

Social media is changing the way we communicate,
personally and professionally by offering a new way to
engage with friends, family, colleagues, customers and
the world. At NOV, we exercise good judgment when we
use social media, whether for business or personal use.
We are careful to protect confidential information and to
demonstrate professionalism and courtesy in all of our
communications.

« What do we mean by
* “Social Media?”

The term social media includes all means of
communicating or posting information or content of
any sort on the Internet, including to your own or
someone else’s blog, journal or diary, personal web site,
social networking or affinity web site, web bulletin board
or chat room, whether or not associated or affiliated
with NOV.

KNOW THE DRILL

When participating on social media:

Act in accordance with our shared values.

Respect the privacy of your colleagues and
customers.

Do not portray yourself as a spokesperson, even an
“unofficial” spokesperson, on issues relating to NOV.

Only use company technologies or systems for social
media purposes if you have the authority to do so.

Be clear, when using social media personally, that
you are speaking for yourself and not on behalf of
our Company.

Do not endorse 3rd parties. If you wish to engage
3rd party partners of NOV, please do so by sharing
or retweeting their content.

Never post confidential information about NOV or
our customers or business partners.

Do not create a social media account or website
on behalf of NOV. If you come across an open
account please contact Corporate Marketing.

For more on social media at NOV, please contact NOV
Corporate Marketing at socialmedia@nov.com.
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Our Commitment to the Community is Real

Investing in our
Community

By investing in communities where we live and work, we
create meaningful and positive impacts in the places
we call home. Community investment is the provision
of volunteer hours, in-kind donations and funds by

NOV to a non-profit organization that benefits or brings
awareness to our core focus areas of S.T.E.M. (Science,
Technology, Engineering Math), Human Health and/or
Social Services.

In addition to community investments, sponsorships
provide the opportunity for NOV to participate in events
that positively impact the community and build brand
awareness. A sponsorship is considered to be the donation
of products, services or funds to a third party or non-profit
organization in return for recognition or promotion.

For more information on our community investment
initiatives, please visit nov.com/community.

Practice Fair
Employment

At NOV, we uphold human rights in all our operations
and facilities. We do not condone or permit the use of
child, forced, indentured or involuntary labor in any of
our operations. We promote the health and safety of our
workers everywhere. In addition, we ensure compliance
with fair wage and hour laws in all NOV operations. We
will not knowingly conduct business with—and will
terminate business dealings with—any supplier or other
business partner who violates these standards.




Our Commitment to the Community is Real

Engage Appropriately
in Political Causes

w—

mi—

At NOV, we fully support employee involvement in the
political process. However, we comply with all stringent
legal restrictions regarding what we may contribute or
promise to elected officials and their staff.

* What may be considered
* “contributions?”

“Contributions” include not only money, but also the
use of corporate resources and personnel. For example,
it would be considered a contribution if an employee
volunteered to host a fundraising event at a corporate
facility.

KNOW THE DRILL

« Obtain approval from the Legal Department
before making any contributions (direct or
indirect) on NOV’s behalf.

« Make sure you participate in political activities
on your own time and at your own expense.

« Never use Company property, facilities, time or
funds for political activities.

« Never seek reimbursement (directly or indirectly)
for a political contribution.

« Ifyou ever feel coerced to engage in any political
activity or make any contribution, report it to the
Legal Department.
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NOV has produced this brochure for general information Corporate Headquarters
only, and it is not intended for design purposes. Although

every effort has been made to maintain the accuracy and 10353 Richmond Ave.
reliability of its contents, NOV in no way assumes

responsibility for liability for any loss, damage or injury Housto n, Texas 77042
resulting from the use of information and data herein. All USA

applications for the material described are at the user’s risk
and are the user’s responsibility.

© 2018 NOV. All Rights Reserved
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NOV-da, sirkatlardan ibarat ailamiz daim inkisaf edan va yeni
cagmslarirali siran sahanin ehtiyaclarina xidmat géstarmak

lguin zaruri olan texniki tacriibani, tekmil avadanligi ve amaliyyat
dastayini gostarir. Enerji sektoru globaldir va biz da lazim olan
vaxtda ve yerds mustarilarimize ¢ox vacib neft hasilati avadanliglari
va xidmatlari tamin edirik. MUstarilamirize xidmat gostarmak zaruri
olsa da, biznes faaliyyatimizi diizgiin sakilds - adalatls, dizglnlikls,
etika ila ve masuliyystls yerins yetirmayimiz eyni darscads vacibdir.

Biz bir cox 6lkalarda va madani mihitlards biznes faaliyyati ila
masgul olsaq da, diizgiinliik va biznes etikasina sadig olan global
bir sirkatik ve dayarlarimiza sadigliyimiz bu Davranis Macallasinda
(“Macalla”) 6z aksini tapib. Macalla diinyanin mixtslif yerlarindaki
amaliyyatlarimiz zamani va NOV-un biznes faaliyyati oldugu

bitiin yerlards NOV isgilarindan gozladiyimiz etik davranislar
standartini sks etdirir. Macalls, aktivlsrimizin glicli galmasini,
sovdalasmalarimizin adalstli olmasini, is yerimizin tahliikssiz va
garsiligl hdrmatin asilandigi bir yer olmasini, Ginsiyystimizin ssmimi
va saffaf olmasini va icma anlayisina sadigliyimizin real olmasini
neca tamin etmayimizi izah edir.Diizglnllya bagliligimiz dsyismasa
da, yerina yetirmali oldugumuz ganunlar va an yaxsi tacriibalar
daim takmillasmakdadir. Natica etibarli ils, biz, NOV-un bu giin
Gcin biznes faaliyyatini sks etdiran talimatlari tamin etmak Ggln
Macallamizi yenilamisik.

Sgar sizin nayin diizgiin olmasi ile bagli sualiniz yaranarsa,
Macallamizs va Qaydalara Riayat, Hiqugi Sobalardan ibarat
etika resurslarina ve Macallanin “Narahatlig Neca Bildirmsli” ile
bagli bélmasinda tasvir olunan digar resurslara miracist edin. Bu
resurslar size dlizgiin cavabi tapmaga kémak eda bilsr.

Qabagqcil biznes naticaleri gdstarmaya calismagla yanasi, biz
o naticalari diizglin sakilds gostarmays calisirig. Bu sayler
¢argivasinda sizin mithakimanizs va etik gararlariniza arxalanirig.

Kley Si. Uilyams

Prezident, Sadr
vo Bas Icragi Direktor

MUndaricat

Macallamiz Yol Xaritamizdir
Aktivlarimiz Gucludur
Sovdalagmalariz Odalstlidir

s Yerimiz Tohliikssizdir va Qarsiligl Hormatin
Oldugu Makandir

Unsiyyatimiz Semimi va Saffafdir

icma Anlayisina Sadigliyimiz

Realdir
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Macalloamiz Yol Xaritamizdir

Q- Naya gora
* Macalloamiz var?

NOV-da dizgtnlik ve etik davranisa gora taninmagimiz,
biznes strategiyamizin ugurunda, elaca da global sirkat kimi
ugurumuzda halledici faktordur.

Dlnyanin bir cox yerinda olan insanlarimiz, mistarilarimiz,
tachizatgilarimiz, digar biznes tarafdaslarimiz,
sahmdarlarimiz daxil olmagla biznes faaliyystimizda
maragli olan taraflor daim diizglinliik, etik davranis va
duzglin mihakima ntimayis etdirmekds biza arxalanirlar.

Macalls, isda giindalik faaliyyatlariniz va gararlarinizda
NOV-un dizglnliys olan sadigliyini nece dastaklamali
oldugunuzla bagl spesifik istigamat va praktiki talimat
vermak Ug¢ln yazilib.

Q « Macallays kim riayat
* etmalidir?

Istisnasiz olaraq, isciler, menecerlar va direktorlar daxil
olmagla NOV-da islayan har kas Macsllaya riayst etmali ve
onu 0z giindalik isina tatbiq etmalidir. Mivafig olarag, bu
Macalleni diggatla oxumaginiz ve onu basa diismayiniz cox
vacibdir. Siza komak Gictin, NOV bu Macalls ile ve Macallada
geyd olunan prinsiplarla bagli mitamadi talimlar taskil edir.

Macalls biznes faaliyyati hayata kecirdiyimiz har bir yerds
tatbig olunur. Biz bir cox 6lkads faaliyyat gbstarsak da, tok
global davranis standarti olan global bir sirkatik.

NOV hamginin bizim adimizdan faaliyyst gdstaran
maslehatcilarimizin, tachizatgilarimizin, agentlarimizin ve
biznes tarafdaslarimizin bu Macsllads geyd olunanlara
banzar dayar ve prinsiplari dastaklamalarini gozlayir.

Q . Macalladan neca istifada
* etmoaliyam?

Macalls etik davranis tgln yol xaritasini tamin edir.
Macallads biznes faaliyyatimizin risklarls Uzlasdiyi yerlar
geyd olunur va sizin riayat etmali oldugunuz, magbul
davranisla bagli gayda va talimatlar teamin edir. Sizdan,
hamcinin bu Macalls ils ziddiyat taskil edan har hansi
davranisla bagli mivafig NOV etika resursuna malumat
vermayiniz gozlanilir (asagida Narahatligi Neca Bildirmali
boélmasina baxin).

NOV bu Macallani, istinad olunan bir cox mévzular va digar
spesifik masalalarla bagli slave tafarriiatlari tamin edan
ayrica siyasatlar va prosedurlarla birlikda tamin edir.

Siz Macallani diggatle oxumali va onun standartlarinin
isinize neca tatbig oluna bilacayini nazara almalisiniz.

Siza tatbig oluna bilacak yerli ganunlara riayst etmaya

gora siz masuliyyat dasiyirsiniz. Yerli ganunlar, gaydalar va
adatlar Macallamizdan fargli olarsa, onlardan an yiksak
davranis standartini miayyan edani tatbiq etmalisiniz. Bu
Macallanin shats etdiyi spesifik vaziyyatlarle bagli alava
malumata ehtiyaciniz olarsa, Macallanin tatbiginds aydinlig
ya talimatla bagli NOV etika resursundan talimat alds
etmalisiniz.

Ogar siz rohbarsinizss, yaxsl etik davranis nimunasi
nlimayis etdirmakls, etika va uygun talimlarini
dastaklamakla ve asagida geyd olunan digar tasabbisleri
dastaklamakla gaydalara riaysti (digar seylarls yanasi)
tasvig etmalisiniz:
« is¢i heyatinizi dizgunliya va dizgiin mihakimays
gora masul tutmag

« bu Macallani adalatls va sabit sakilds tatbiq etmak

« iscilari 6z narahatliglarini bildirmaya havaslandirmak
va bunu tamin etmak

« narahatliglarini bildiran iscilara garsI gisas
alinmamasini tamin etmak

4 |N®Y



Q * Macallayas riayat etmasam
* na bas verar?

Macsallenin pozulmasina sart yanasirig. Macallanin
pozulmasinin sizi va Sirksti mulki ve ya cinayst
moasuliyyatina maruz qoya bilacak ciddi fasadlari ola bilar.

Macalloni pozan amallar va gararlar, NOV-un 6z iscilarindan
gozladiyi va tarafdaslarimizin NOV-dan gozladiyi diizgiin
muhakimaniva etik davranisi aks etdirmir. Naticads,
Macallamiza riayat etmayan har hansi saxsa qgarsi, yerli
ganunlara uygun sakilds, isdan kenarlasdirma daxil olmagla
islahedici tadbir gdrmak haggini NOV 6ziinda saxlayir.

Q . 9gar Macalls vaziyyati hall
* etmazsa, onda na olacaq?

Bu Macallanin shats etmadiyi ¢atin garar ve ya vaziyystls
garsilasarsinizsa, neca harakat etmali oldugunuzu misyysn
etmak Uclin asagidaki bazi sada suallari 6ziintizdan
sorusmali va komak tciin Hiquqg va/va ya Qaydalara Riayat
Sobalari ila slags saxlamalisiniz.

a.  Buganunauygundurmu?

b.  NOV-a, mana va/va ya hamkarlarima garsl har hansi
hliqugi va ya inzibati tadbir gorilmasi ehtimali
varmi?

c. Duzgln iss oxsayirmi?

d.  9garameallarim ictimaiyyats agiglanarsa, eyni garari
bir daha gebul edarammi?

Macallomiz Yol Xaritamizdir

Biz Neca Davranmaliyig

Biitiin biznes faaliyyatlarimizds Macallamizi va
digar alagadar Sirkat siyasatlarini basa diismali va
onlara riayat etmaliyik

isimizle bagli biitiin mivafiq siyasatlari bilmali va
onlara riayat etmaliyik

Hatta menecer va ya rahbar basqa cilir etmayimizi
istasa bels, Macallamizas, Sirkat siyasatina va
ganunlara riayat etmaliyik

Macallamizin pozulmasi ehtimali ils bagli darhal
narahatligimizi bildirmaliyik

Qeyri-qanuni va ya geyri-diizgiin amalin
bahanasinin olmadigini basa diismsaliyik

9gar NOV Macalls v ya qayda pozuntusu
ehtimalini arasdirarsa tam amakdasliq etmaliyik

Har zaman etik sakilda harakat etmaliyik

NQV Liderlari Neca
Davranmalidirlar

NOV dayarlarini bir nimuna kimi gabul etmali va
pozitiv is muhitini tasviq etmalidirlar
Har kasin 6z narahatligini bildirmakds rahat oldugu

madani mihits tohfs vermslidirlar

Etik davranisi tamin etmak tiglin is yerini yaxindan
izlamalidirlar

Macallani va ya digar qaydalari poza bilacak
har hansi davranisi darhal aradan galdirmaga
calismalidirlar

+ Qisas almamagla bagli 6hdsliyimizi
dastaklamealidirlar

» Onlara hesabat veranlar li¢lin yranma imkanlari
yaratmali va mivafiq talim tamin etmalidirlar

+ Suallariolarsa, Hiiquqg Sobssi ils va ya Qaydalara
Riayat sobasi ila alaga saxlamalidirlar

nov.com 5



Macalloamiz Yol Xaritamizdir

Fikirlari acig itada etmak

Hatta uzun middat arzinds dogru davranis tarixcasi olan
sirketlar de 6z tacriibalarinds geyri-dlzgln davranisin bazi
formalarrila garsilasa bilarlar. Bir sey sahv olanda fikrini
aciq sakilda bildirmak casarat talab etsa ds, bels etmayiniz
ugurumuz Ggln gox vacibdir.

Bu Macallanin neca tatbiqg olunacagina amin deyilsinizss,
diizgiin se¢imin aydin olmadigi vaziyysta dlsarsinizss, sizdan
suallar sorusmaginizi va ya NOV etika resurslarindan talimat
alda etmayinizi ds gozlayirik.

Narahatligi neca bildirmali

Ogar sual sorusmag, Macalls ve ya gayda pozuntusu barads
malumat vermak va ya narahatliginizi bildirmak istayirsinizsa,
bu etika resurslarindan biri ils alaga saxlayin:

« Sizin birbasa meneceriniz va ya rahbariniz

+ Qaydalara Riayat Sobasi

« Insan Resurslari Sobasinin nimaysndasi

« Hiqug Sobasi

« NOV-un Etika tzra gaynar xatti

+ E-poct risk.mitigation@nov.com

NOV-un
Etika Uzro

Qaynar

Xotti

Narahatliginizi bildirarkan ilk 6nce birbasa meneceriniz va
ya rahbarinizile alaga saxlamaqg hamisa dizgiin baslagic
nogtasi olsa da, siza rahat olan etika resursu ile de alaga
saxlamalisiniz. 9gar narahatliginizin hall olundugunu
hiss etmirsinizss, geyd olunan digar resurslarin birindan
komak istamalisiniz.

Etika Uzra Qaynar Xatt, ganunla icazs verildiyi yerlarda
narahatliglarinizi maxfi va anonim sakilda bildirmak tiglin alave
resursdur. Qaynar Xatt miistaqil tiglinci taraf tarafindan idara olunur
va guiniin 24 saati, haftanin 7 glini sizin bolgaya xas dilde movcuddur.
Asagidaki linka kliklamakla Qaynar Xatt barasindsa daha cox malumat
alds eds bilarsiniz.

Ethicshotline.nov.com
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Sizin Qarsinizda
Ohdaliyimiz

Biz sizin xos niyyatli malumatlariniza arxalanirig - yanlis
bir sey bas veranda konilli sakilda narahatliglarini

bildiran iscilera malik olmagimiz etik madaniyysti goruyub
saxlamagimiz tctin cox vacibdir.

Biz sizden 6zlnlzl, hamkarlarinizi va Sirketi Macalladaki
an yiksak standartlara tabe tutmaginizi istayirik. Bunu
mimkin etmak Ugin, xos niyyatla narahatligini bildiran har
hansi saxsa garsi gisasin alinmasina géz yummayacagiq.

Macallomiz Yol Xaritamizdir

Lutfan nazara alin ki, xos niyyatls narahatliginizi bildirmayiniz
NOV-da isiniza va ya galacak karyeraniza hec bir manfi tasir
gostarmayacak. Xos niyyatls malumat vermayiniza gore siz
isdan cixarila, asag| vazifaya kegirila va ya islahedici tadbira
tabe tutula bilmazsiniz va bu harakatiniz avans, 6danis va

is tapsiriglart baximindan NOV-daki isinizin sartlarina har
hansi manfi tasir gostarmayacak. Ogar xos niyyatle masala
galdirmaginiza va ya narahatliq bildirmayinizs garsi sizdan gisas
alindigini diistindirstintizss, litfan bunu darhal muvafiq etika
resursuna bildirin. 9gar bir kas gisasci kimi gbriinan harakatlar
edarsa ve bu barada malumat verilarss, gisasin oldugu taqdirda
Sirket arasdirma aparacaq ve muvafiq islahedici tabdirlar
goracak.
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Macalloamiz Yol Xaritamizdir

Xos niyyatls malumat
« vermak na demakdir? Qayda
* pozuntusunun bas vermasina
tam amin olmaliyam?

“Xos niyyatla malumat vermak” dedikds, malik oldugunuz
butliin malumati temin etmayiniz v malumatinizin dogru
oldugunainanmaginiz nezards tutulur.

Macalledaki gaydalarin pozulmasina tam amin olmaginiza
ehtiyac yoxdur va hesabatinizi asaslandirmag ti¢tin malumat
toplamaginiz zaruri deyil. Sadaca na bildiyinizi va ya nadan
stbhalandiyinizi paylasin.

Q . Bir soxs malumat verarkan

* na bas verir?

Sirket bitlin hesabatlari darhal va atrafli sakilds arasdiracaq.
Bazan, NOV nlimayandasi vaziyyatin neca hall olunmasi ile bagl
sizi malumatlandiracag, amma els vaziyyatlar var ki, verilon
gorar maxfi saxlanilacag.

Verdiyim malumat maxfi
 saxlanilir? Menecerim va ya
* hamkarlarim bundan xabar

tutacaqlar?

Insanlar adstan menecerlarinin, hamkarlarinin va digsrlarinin
onlarin malumat vermalarini 6yranacayinden narahat olurlar N®Y
ki, bu da basa dusUlandir. Har bir vaziyyat fargli olsa da,
potensial gayda pozuntusunu izlamak va arasdirmaq ti¢ln
NOV obyektiv proseslar hayata kecirir. Arasdirma prosesinda
istirak edanlar basa dusurlar ki, bu malumatlar mimkdin
gadar maxfi saxlanilmali va yalniz arasdirmani aparmag va
har hansi sonraki tadbirlari gormak t¢iin malumata ehtiyaci
olan saxslarla paylasiimalidir. Mivafig olarag, NOV har hansi
malumati mimkin daraceds maxfi saxlamagq Uglin butin
sayleri gostaracak. Miracist edacayiniz taqdirda, NOV-

un etika Uzra gaynar xatti narahatliglarin anonim sakilds
bildirilmasina imkan verir.
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Dayarlarimiz Giicliidiir

Keyfiyyatli Mahsullar va
Xidmatlar Temin Edin

Tahllkasiz, yiksak keyfiyyatli mahsullar va xidmatlar tamin
etdiyimiza gors, mustarilarimiza va biznes tarafdaslarimiza
mistasna dayar tamin edirik. Tahlikasizlik va keyfiyystla
bagli bitln ganun ve qaydalara, elace da daxil nazarat
prosedurlarina va keyfiyyata nazaratin talablarine

riayat edirik. Biz migavilanin talablarina riayat edir

va mustarilarimizin yiksak gézlantilarini garsilayiriqg.
Mahsullarimiz va xidmatlarimiza arxayinligla zamanat vera

bilmak Uctin tachizatcilarizi da eyni standartlara tabe tuturug.

Biz yalniz tamin etdiklari mahsul va xidmatlarin keyfiyyatine
zamanat veran tachizatcilarla islayacayik.

QAYDALARI BILIN

- Isinize tatbig olunan tahlikesizlik va keyfiyyst
talablarini va nazarat mexanizmlarini basa disin va
onlara riayat edin.

« Tachizatcilar, sub-podratcilar va digar saticilar segan
zaman keyfiyyatli mahsullar va xidmatlar tamin
etmakla bagli NOV-un gatiyyatini 6n plana ¢akin.

« Mahsulun va ya xidmatin tatbig olunan ganunlar,
prosedurlar ve ya daxili nazarat mexanizmlarina uygun
olmamasi ils bagli narahatliq ifads edin.

Tochizatcilar, xidmat
tominatcilar va
subpodratcilarila dizgun
munasibatlar gurun va bu
munasibatlari goruyub
saxlayin

Biz tachizatcilarimiz, xidmat taminatcilarimizla va sub-
podratcilarimizla vicdanla raftar edir va vicdanli ve adalstli
secimlar edirik. dvazinds, biz tachizatcilarimizdan, xidmat
tominatcilarimizdan va sub-podratcilarimizdan NOV va onun
torama sirkatlari ila isloyan zaman bu Macsllada geyd olunan
prinsiplara riayat etmalarini gozlayirik.

QAYDALARI BILIN

+ Biznesimiz t¢lin adalatli sakilda va yorulmadan
ragabat aparmalarini gozladiyimizi techizatcilara aydin
sakilda bildirin.

« Tachizatcilari obyektiv sakilda va yalniz nailiyyatlarina
g0ra secin, masalan sizi saxsi manfastla tamin

etmalarine gora secmayin.

« Tender proseslarimiziidara edan bitiin prosedurlara

va nazarat mexanizmlarinin talablarina riayat edin.

« BUtln tatbigi mumkin olan tachizatgl se¢ma va
satinalma gayda va talimatlarina riayat edin.

« BUtln tatbigi mumkiin idarsetms, tahlikasizlik va

keyfiyyat talablarina riayat edin.
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Dayarlarimiz Giicliidiir

Sirket Aktivlerini Dlzgiin
Sokilda Istifada Edin

Sirkatin fiziki mulkiyyatinin ogurlug, ziyan, itki va geyri-dizgln
istifadadan gorumaga gora hamimiz masuliyyat dasiyiriq.
Buraya aktivlara sirkat makanlari, nagliyyat vasitaleri, biznes
avadanligl, tachiz olunan mallar, sanadlar, texnologiya,
informasiya va NOV-a maxsus olan, dayara malik har hansi sey
daxildir.

QAYDALARI BILIN

« Sirkata maxsus olan fiziki aktivlar va malumat daxil
olmagla NOV-un mulkiyatini diggat va hormatls raftar
edin.

« Sirkat mulkiyyatindan ve aktivlerindan istifade edan
zaman diizglin mihakima yurtdin. Sirkat aktivlarinin
ganuni magsadlar tglin, ssmarali va mantigli sakilda
istifada olunmasini tamin edin.

« Hec vaxt Sirkat aktivlarini saxsi gazanc tciin istifade
etmayin.

« Sirkatin mulkiyyatinin va aktivlarinin geyri-dizgln
istifadasindan, elaca da saxtakarlig, ogurlug va
maraglarin togqusmasindan stibhalanirsinizss, derhal
bu barads malumat verin.

BUtUn Maxfi Malumatlari
goruyun.

Bizim texnologiyamiz, tadgigatlarimiz va mahsul barads
biliklarimiz sirkatimiz Gc¢ln real dayari olan ragabatcil
Ustuinlikdr. Bizds hamginin maliyys malumatlari, fardlarin
saxsi malumatlari va hassas, ictimaiyyats aciglanmamasi
lazim olan malumatlar kimi digar maxfi malumatlar var.
olbatta ki, bu malumatlarin mihafizasi bizim lgln ¢ox
vacibdir. Siz Sirketimizin va biznes tarafdaslarimizin maxfi
malumatini gorumalisiniz. Bu masuliyyat siz NOV-u tark
etdikdan sonra da Uzarinizds qgalir. Siz isladiyiniz middatds
NOV, onun iscilari, mUstarilari, tachizatcilar va ya biznes
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Dayarlarimiz Giicliidiir

torafdaslari va ya basqga bir tiglinct taraf hagginda maxfi, M SX]CI m 9 l U m ata

ragabat baximindan hassas va/va ya ¢zal olan bazi

malumatlar slds eds bilsrsiniz. NOV-un ictimaiyysts N U muno Iar h dnsl la rd | r7

aciglamasi barads aydin malumatiniz yoxdursa, Sirkst

malumatinin maxfi va ya ragabat baximindan hassas Maxfi malumat, geyri-diizglin sakilds aciglanacagi teqdirds
oldugunu gobul etmalisiniz. ragibs kdmak edacak ve ya NOV ve ya tachizatgisi, mistarisi
va ya biznes tarafdasina ziyan vers bilacak, ictimaiyyats
aciglanmayan bitin malumatlari ehtiva edir. Buna misal kimi,
bir kasi sshmlari almaga va ya satmaga sdvqg edacak malumati
gostarmak olar. Maxfi malumati bir neca geyri-rasmi yollarla,
masalan biznes gorislari, sosial media, telefon zanglari,
e-poctlarva s. vasitasiile ala bilacayinizi anlamaginiz vacibdir.

Masalan, asagidakilarin hamisi mexfi malumat hesab olunur:
+ aciglanmamis gazanclar
« prognozlar

+ aciglanmamis biznes, marketing va xidmat plan va
strategiyalari

« aciglanmayan onamli struktur dayisiklikleri

« aciglanmayan potensial satinalmalar

. formullar

« giymstlandirma

« satis malumati

« mustariva ya satici siyahilari

« tadgigat

« yeni mahsul inkisaf

« aciglanmayan marketing va reklam faaliyyati
+ Onamliidarsetma dayisikliklari

« certyojlar va ya hissalerin mihandislik gizgilari
« NOV-un giymatli kagizlarr ila bagli tadbirlar

+ saxsi malumatlar
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Dayarlarimiz Giicludir

QAYDALARI BiLiN

NOV va ya digar sirkat va/va ya har hansi fard barads, alda

etmak imkani oldugunuz har hansi maxfi malumati goruyun.
Siz, hatta aila Gzvlariniz da daxil olmagla NOV-dan kanar har
hansi bir saxsa maxfi biznes malumatini, asagidakilar istisna

olmagla aciglamamalisiniz:

+ Aciglamaya mivafiqg sakilda icazas verilib;

« Aydin miayyan edilmis, geyri-ganuni biznes ehtiyaci
ila baglidir; ve

« Hlqug Sobasi tarsfinden tasdiglanmis yazili maxfilik
mugavilasi ila nazarda tutulub.

Hec bir halda t¢tinct tarafin maxfi malumatini tglincd
taraflarin icazasi olmadan paylasmamalisiniz. Hatta
bizim Sirkatimiz daxilinds ve hamkarlariniz arasinda olsa
bels, siz maxfi malumati yalniz bilma zaruriliyi ssasinda
paylasmalisiniz.

« Maxfi malumati yalniz sslahiyyatiniz va ya icazaniz
olacagi taqdirds alda edin.

« Maxfi malumatla minasib sakilda raftar edin va
maxfi malumati itirmamak, yerini deyismamak va ya
onu tark etmamak Gg¢lin diggatli olun (USB disklar,

kompyuterlar, mobil cihazlar, bela malumatin oldugu
digar texnologiyalar daxil olmagla).

+ Heg vaxt NOV-un maxfi melumatini 6z gazanciniz tigln
istifada etmayin va ya basqgalarina saxsi gazanc alda
etmalari U¢ln aciglamayin.

« Hatta NOV-u tark etdiyiniz taqdirds da maxfi malumati
goruyub saxlayin.

Maxfi malumati gorumagla bagli vacib marhalalar
movzusunda atrafli malumat G¢lin Hiqug Sobasi ils alags
saxlayin.

Daha

Darindan
Balad Olaq lazimdr.

ogli Mulkiyyati Qoruyun

Hamisa bizim agli mulkiyystimizdan diizgiin sakilda istifada
edin. Biz iscilarimizin biliyini va intellektual tohfasini ylksak
giymetlandiririk. Tedgigat v inkisaf sahasine qoydugumuz
sarmayalardan, elaca da Ustiin mahsullar va xidmatlar tamin
etmakla bagli gatiyystimizden yaranan agli mulkiyysat,
mustarilarimizin ehtiyaclarini garsilamaga va biznesimizi
genislandirmays komak verir. Bizim agli mulkiyyatimiz

har zaman gorunmasi lazim olan giymatsiz bir aktivdir.
Patentlarimiz, musllif htiquglarimiz, brendlarimiz, smtas
nisanlarimiz, ticarat sirlarimiz daxil olmagla, Sirkatin agli
milkiyyat haglarini, maxfi va/ve ya 6zel malumatini gorumaq
Ucln sayla calisirig va global bazarda ragabatcil galmag
Ucln onlardan effektiv sokilda istifads edirik. Siz he¢ zaman
icaza va Hlqug S6basinin tasdiq etdiyi lisenziya migavilasi
olmadan, Gc¢lincl tarafin agli mulkiyystimizdan istifadasine
icaza vermamalisiniz.

Banzar sakilds, biz digarlerinin etibarli agli mulkiyyst
haglarina hormatls yanasir va potensial gayda pozuntusundan
yayinmagq Uc¢lin mivafiq nazarat mexanizmlarini tatbiq edirik.

Yadda saxlayin ki, miizakiranizin va/vs ya gostardiklarinizin esidils va ya
gorils bilacayi aeroport terminallari, gatarlar, restoranlar va hatta NOV-da
liftlar, tualetlar, istirahat otaglari va liglincii taraflarin girisina aciq olan digar
yerlards maxfi malumati miizakirs etmamak va/va ya niimayis etdirmamak
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Dayarlarimiz Giicliidiir

. “9qli miilkiyyat” dedikdas

+ ogli mulkiyyati neca gorumagla bagli suallariniz varsa

* Nayl nazarda tutmallqu? va ya aqli miilkiyyatin geyri-diizgiin istifads edilmasi
va ya onunla bagli gaydalarin pozulmasina gors
ogli milkiyyats patentlar, musllif hiiquglari, brendlar, amtas narahatliginiz varsa, Hiiqug Sobasi ile alagas saxlayin.

nisanlari, ticarat sirleri, maxfi va 6zal malumatlar daxildir.

Digar aqli milkiyyst névina hamginin iscilarin is mahsulu da
daxildir. Sirkat iscisi olaraqg, sizin gisman va ya tam sakilda
vazifanizla alagadar va/va ya sirkstin vaxtindan, resurslarindan
va ya malumatindan istifada etmakls yaratdiginiz har hansi is
NOV-a maxsusdur. Masalan, yaradilmasina kdmak etdiyiniz va
ya Sirketimizda isinizla alagadar musllifi oldugunuz ixtiralar,
ideyalar, kasflar, tekmillasdirmalar, incasanat isleri, prosesler,
dizaynlar, program taminatlari ve ya digar materiallar NOV-a
mexsusdur.

Ogar siz bizim biznesimizla alagadar olan bir sey kasf
edirsinizsa, onu darhal Hiqug $S6basina aciglamalisiniz ki, onu
muvafiq sekilde goruya bilak.

QAYDALARI BiLiN

« NOV-un agli mulkiyyatini goruyun.

« Unutmayin ki, Sirkatdaki isiniz vasitasi ila hazirladiginiz
va ya yaratdiginiz har hansi bir seyin tizarinds,
ganunlarinicaza verdiyi taqdirds, bels isin va ya
asyanin patent, musllif hiiququ, ticarat sirri, smtas
nisani va/va ya digar agli mulkiyyat va ya 6zal
mulkiyyat haglar ila gorunmasindan asili olmayaraq

NOV-un mulkiyyat hiququ var.

D h Kompyuterin program taminati, jurnallar va ya digar nasrlar kimi isinizi yerina
a a yetirarkan istifads etdiyiniz materiallarin bir coxu t¢tinci tarafin milkiyyati

. ola bilar va msllif hiiquqglari ganunlari ils goruna bilar va/va ya lisenziya
Da I'I ﬂ d 9 ﬂ miuigavilalariils onlara nazarat oluna bilar. Tatbig olunan lisenziya miigavilasinin

sartlarini pozmaqgdan yayinmaq magsadi ils materiallardan arzu olunan sakilds

Ba la d O la q istifads ila bagli icazamizin va/va ya salahiyyatimizin olmasini tamin etmaliyik.
9gar har hansi sualiniz varsa, liitfan Hiiquq Sobasi ils alaga saxlayin.
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Dayarlarimiz Gucludur

NOV-un Texnologiyasindan
Dlizgln Istifads Edin

Biz bltin NOV texnologiyalarini ziyandan, dayismadan,
ogurlugdan, saxtakarligdan va icazasiz istifadedan gorumali va
onlardan mivafiq sakilds istifada etmaliyik.

QAYDALARI BIiLIiN

+ Olds eds bilacayiniz har hansi texnologiyalarla bagli
butln tahlukasizlik tadbirlarina va daxil nazaratlara
riayat edin.

Daha Darindan Balad Olaq

+ Heg vaxt parollarinizi ve ya digar sistemsa giris

malumatlarinizi bir kasla bolismayin. e e
Sirkatin elektron kommunikasiyalarindan, hatta

isdan kanar saatlarda da Sirkatin kompyuterindan
istifads edan zaman diizglin miihakima yiirtidiin.

« Heg vaxt NOV sistemlarini va ya kompyuterlarini geyri-
ganuni faaliyyatlar tgln istifada etmayin.

« NOV texnologiyalarindan istifade edarkan masuliyystli
olun; hec vaxt Sirkatin kompyuterlarini geyri-munasib
materiall yaratmaq, mizakira etmak va ya paylasmag

Ucln istifada etmayin.

« Sirkat texnologiyalarindan saxsi magsadler tciin
istifada edilmasini mahdudlasdirin va bela istifadanin
isinizi yerina yetirmak gabiliyyatiniza mane olmamasini
tamin edin.

Unutmayin ki, bazi yerli ganunlardan asili olarag,
istifada etdiyiniz, elaca da 6tlrdlylniz va ya
saxladiginiz malumata nazarat etmak hiiqugunu NOV
6zinda saxlayir.

« 9Ogar parolunuz, kompyuteriniz va ya mobil cihazlariniz
itibsa va ya ogurlanibsa, parolunuzu yeniden qurmasi
Ucln yerli IT tahlukasizlik inzibatgistila alaga yaradin.

« Ogar malumat tahlikesizliyina tahlike yarada bilacak
vaziyyatdan xabardarsinizsa, darhal 6z yerli IT sébaniz
il alaga saxlayin.

. NOV-un texnologiyalari

“Elektron kommunikasiyalar”a sasli, video va data
kommunikasiyalarinin biitlin aspektlari, o climladan
sasli maktub, e-pogt, ani mesajlasma, matnli
mesajlasma, faks va internet daxildir. E-poct va digar
elektron kommunikasiyalar, bu Macallanin miixtslif
hissalarinda geyd olundugu kimi bizim diizgiinliiya
va pesakarliga olan sadigliyimizi aks etdirmalidir. Har
hansi digar rasmi yazili Ginsiyyat kimi bu mesajlari da
nazardan kecirib yoxlamaq liglin vaxt ayirin.

Hec vaxt asagidakilari etmayin:

+ Qeyri-ganuni, sarlayici, geyri-duzgtin, cinsi
baximdan agig-sagiq, tahgiramiz va/va ya
zorakilig ehtiva edan materiallari, sakillari,
grafikani, fayllari va ya mesajlari digarlarina
bildirmayin, yiiklamayin, gondarmayin va ya
onlara baxmayin.

Qeyri-qanuni va ya icazasiz material alda
etmayin

Basqa taskilat liclin biznes hayata kecirmayin

Kompyuter malumatlarinin va ya resurslarinin

« dedikda nayi nazarda tuturuq?

yerini dayismayin va ya onlari basqa yera
oturmayin

NOV-un texnologiyasina elektron kommunikasiya
sistemlari, kompyuterlar, mobil telefonlar va PDA-lar daxildir.
Buraya hamcinin e-poct va sasli maktub, matnli mesajlar,
internet va intranet, kompyuter idaraetma sistemlari va
program taminati texnologiyalari daxildir.

dtrafli malumat iigiin, NOV-un “internetdan, e-pogtdan
va digar elektron data sistemlarindan istifada”
siyasatina baxin.
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Sovdalasmalarimiz
odalatlidir




odalatli Sakilds Ragabat
Aparin

NOV-da biz ciddi sayls, amma adalstli sakilda regabst
apaririqg va biznes faaliyyati ilo masgul oldugumuz biitiin
yerlarda ragabat ganunlarina riayat edirik. Ragabatcilliys zidd
davranis geyri-ganunidir. Ragabst ganunlari mirakkabdir

va dinyanin mixtalif yerlarinds mixtalif cirdir. Biz adalatli
ragabatin garsisini alan, bazar mévgeyindan sui-istifads edan
va mistarilara zarar vera bilacak sakilda ragiblerla slagani
ehtiva edan davranisi gadagan edirik. Bu ganunlara va/va ya
siyasatimize riayat etmamak, istirakci saxslar va Sirketimiz
Ucln ciddifasadlara sabab ola biler.

QAYDALARI BILIN

« Hecvaxt ragiblarle giymati miayyan etmayin va ya
koordinasiya etmayin.

+ Har hansi mistari, tachizatgl, ragib ve ya digar tclincl
taraflerila vicdanli va samimi sakilds is gorin.

« Mahsullarimizin va xidmatlarimizin keyfiyystini,
funksiyalarini va ya alcatanligini taqdim edarkan daqiq
olun va hagigati sdylayin.

« Hecvaxt digar saxslar va ya sirkatler barasinda yanlis,
azdirici va ya algaldici bayanatlar vermayin.

+ Ragiblarimizin mahsullari va xidmatlari ila bizimki
arasinda adalatsiz ve daqig olmayan migayisalar
aparmayin.

« Hec vaxt ragiblarimiz barads malumat toplamagq tciin
aldadici metodlardan istifads etmayin va hec vaxt
maxfi malumati, sizinle bolismasi nazards tutulmayan
bir saxsdan gabul etmayin.

« Hecvaxt ragiblarlo NOV va ya Uclincl tarafe maxsus
olan maxfi malumati mizakirs etmayin.

+ Ragabat ganunlarinin sizin is talablerinizs, elaca
da idars va nazarat etdiyiniz insanlara necs tatbiq
olundugunu bilin.

Sovdalagmalarimiz 9dalatlidir

Ticarat sargilarina va ya ticarat assosiasiyasl
tadbirlarine gatilmazdan 6nca ragabat ganunu
ile bagli talim goriin, clinki bels tadbirlar sizi riskli
vaziyyatlara sala bilar.

Mistarilarimiz, tachizatcilarimiz, digar biznes
tarafdaslarimiz va ya raqiblarimiz ils azad ticarati va
ragabati mahdudlasdira bilacak rasmiva ya geyri-
rasmi muigavilsler baglamaq gortintiist yaratmagdan
¢akinin.

Ragabat ganunlari ils bagli maslehat istayirsinizss,
Hiqug Sobasi il alaga saxlayin.

Bu Macallanin sartlarini pozan har hansi regabasts zidd
va adalatsiz davranisla bagli xabar verin.
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Sovdalagsmalarimiz 9dalatlidir

Daha Darindan Balad Olaq

Ragabat ganunlari ¢argivasinds problemdan
yayinmagq uglin, asagidaki movzularda ragiblarls
miizakiralardan yayinin:

« Ozal va ya maxfi malumat

Qiymatlari galdiran, asagi salan va ya
giymatlari va ragabat sartarini sabitlasdiran
raqgiblar arasinda (yazili, sifahi va ya davranisla
bildirilan) miigavils baglamaq daxil olmagla,
mustarilarls giymatin misyysn olunmasi va
ya koordinasiya edilmasi

Mustarilarin, bazarlarin, srazilsrin va 6lkalarin
boliinmasi

Bir mahsulun va ya xidmatin alisina macburi
alava olaraq digar mahsul va ya xidmatin
satilmasi yolu ils mahsullari bir-birina
baglamaga razilasmaq

Bazi mustarilari, tachizatgilari va ya raqgiblari
boykot etmak va ya bazi mahsullari almaqdan
imtina etmak

9gar bu muzakiralar sizin yaninizda baslayarsa,
darhal goris va ya toplantini tark edin va hadiss
ila bagli Hliqug S6basina malumat verin.

Q « 9vvallar raqibimiz
* uctin calismis yeni
hamkar. Galacakda
onlara qarsi raqabat
ustunliylimuzin olmasi
uclin, avvalki isagoturaninin
giymatlandirma strategiyasi
baradas ondan malumat
bolliigsmasini istaya bilaram?
Basqa sirkats islamays getdiyiniz zaman NOV-un maxfi
malumatini gorumaginizi gdzladiyimiz kimi, sizdan

ragiblerimizin maxfi malumatina da banzar hormat
gostarmayinizi gozlayirik.

ovvalki isagdtlrani barada maxfi malumati agkar
etmasini hamkarinizdan xahis etmayiniz va ya hatta
istamadiyiniz taqdirds siza verdiyi bela malumati istifada
etmayiniz Macallemizin sartlarinin pozulmasi demakdir.
Olbatts, reqgiblarimiz barada ragabat malumatlarini
bilmak faydalidir, amma bu malumat ganuna ve etikaya
uygun sakilds, yani adaten ictimaiyyats agig manbalar
vasitasila toplanilmalidir.
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Biznes Faaliyyatinizi
Duzgunlukls Yerina
Yetirin

Biznes faaliyyatimizi etik sakilds yerina yetirmakda
gatiyyatliyik va biz har hansi biznes sektorunda, elaca
ds 0zal, ictimai va ya dovlat muiassisasi olmasindan asili
olmayaraq har hansi fardlar va sirkstlarla is gorarksn

har hansi nov riisvat va ya korrupsiyani tamamila
gadagan edirik. Bels davranis bu Macalls ila ciddi sakilda
gadagan olunur. Biz bitln korrupsiya va risvatxorlug
aleyhina ganunlara riayat edirik, hec bir zaman adalatsiz
biznes GstlnliyU alds etmak Gglin riisvat gabul etmirik
va ya dayara malik har hansi seyi mibadils etmirik.

Biz eyni saviyyada duzgunllyl tachizatgilarimizdan,
agentlarimizdan va biznes tarafdaslarimizdan gozlayirik.
Bu ganunlar hamginin bittin amsliyyatlar G¢lin daqgiq
muhasibatlig va geydlar talab edir.

Q « Rusvat nadir?

“Rusvat”, bir kasin emallarina ve ya gararlarina geyri-
diizgiin sakilds tasir etmak va ya biznesi alinda saxlamaq
va geyri-dlzgln Ustlnldyd tamin etmak Ugln verilan,
dayara malik har hansi seydir. “Dayar” bir cox formalarda
ola bilar va pul, aylancs, sayahat, hadiyyalar, iltifat,
ianalar, maktaba yerlasdirma, biznes imkanlari, vergi
Ustlnliyl ve isa gabuldan (bazan hatta 6danissiz olsa
bels) ibaratdir, amma onlarla mahdudlasmur.

Sovdalagmalarimiz 9dalatlidir

Q « Boxsis nadir?

Baxsis, biznesin taskil olunmasinin avazinda ddanilan
har hansi dayara malik har hansi seydir. Yani, masalan,
satinalma meneceri yeni tachizatgl ils migavils baglayir
va 0 muqavilays gors tachizatgidan nagd pul 6danisi,
bilet va ya har hansi dayara malik asya gabul edirss, bu,
baxsis almaqg demakdir.

QAYDALARI BiLiN

« NOV-un “Korrupsiya va riisvatxorluq aleyhina
siyasati” daxil olmagla NOV-un siyasat va
prosedurlarini yranin va onlara riayat edin.

+ Bir kasa tasir etmak va ya biznes Ustinliyu alds
etmak niyyati ila dayara malik har hansi bir seyi
taklif etmayin, vermayin va onunla bagli s6z
vermayin.

«Odanisleri gizlstmayin ve ya geyri-dlizglin teqdim
etmayin.

« Bizim adimizdan islayan tGclinci taraflarin dzlsrini
etikall aparmasini, risvat ve ya digar korrupsiya
amali ils masgul olmamalarini tamin edin.

« BUtUn odanislar va xarcleri dagiq sakilda va
vicdanla sirkatin mihasibat sanadlserinds geyd
edin.

« Vazifaniz va ya salahiyystinizls alagadar sizs tasir
etmak va ya basqa taraf lictin biznes Ustinliyini
tamin etmak magsadi ila verilmis dayara malik
har hansi seyi hec vaxt gabul etmayin.

nov.com 19



Sovdalagsmalarimiz 9dalatlidir

“Asanlasdirma” 6danislarinin gadagan olunmasi NOV-
un siyasatidir. Bunlar mitamadi va icbari dovlst tadbirlarini
stratlandirmak va ya tamin etmak Uc¢lin edilon ddanislardir.
Bu sahada daha cox malumat t¢tin lUtfan NOV-un “Korrupsiya
va risvatxorluq sleyhina siyasati’na istinad edin.

iscilarimizin tahliikasizliyi va rifahi bizim bir némrali
prioritetimizdir. Sgarisci 6danisin edilmadiyi taqdirds
zorakilig va ya gdzlanilan fiziki xasarat ile hadslendiyina
inanirsa, NOV bunu zorakiligla pul alma hesab edir va
6danis oluna bilar. Bela nadir hallarda, isci derhal insidenti
6z menecerins, yerli hliqug maslahatcisine ve Qaydalara
Riayat Sobasina bildirmali ve hamin 6danis dagiq ve tam

Daha Darindan Balad Olaq

Hatta amaliyyat bas tutmasa bels, riisvat taklif
etmak aksar 6lkalards geyri-ganunidir.

Bas, ganunda riisvat anlayisinin ¢cox genis oldugunu
bilirdinizmi? Bir kasa icinda pul olan konvert
vermak askar sakilda rlisvat olsa da, asagidakilar
da geyri-qanuni ola bilar:

« ifrat, deabdabsali va ya uygunsuz hadiyyalar,
aylanca va ya qonagparvarlik taklif etmak

Qarar gabul edan saxsi, va ya onun
dostlarindan va ya ailasindan bir nafari,
hatta tacriiba kegmak olsa bels, isa
gotiirmak va ya is taklifi etmak.

Xususils biznes amaliyyatina dastak

vermak li¢lin, garar gabul edan saxsla
alagalandirilan xeyriyys tadbirlarina va ya
fondlarina tohfalar vermak va ya sponsorluq
etmak

Sayahat ugtin heg bir munasib biznes
magsadi olmayan zaman bir saxsin sayahat
xarclarini 6damak

sakilde NOV-un mihasibatliginda geyd olunmalidir. NOV-un
siyaati beladir ki, bela 6danisa diggatli nazarst olmali ve bu
standartlara cavab vermayan har hansi 6danis kompensasiya
edilmamalidir.
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Hadiyya va dylanca
Mubadilasi Zamani
Diggatli Olun

NOV-da biz biznes hadiyyslariva aylancasi taklif edan ve gabul
edan zaman hamisa dlizglin mihakima va métadillikdsn istifads
etmaliyik. Isglizar minasibatlar kontekstinds biznes faydalari
tamin etmak bazi vaxtlarda miinasib olsa da, onun potensial
geyri-dlzglin istifadasindan xabardar olmaliyig. Hadiyya va
aylanca mubadilasi edarkan mantigdan va nays icazs verilmasini
aciglayan NOV-un “Korrupsiya va riisvatxorluq sleyhina
siyasati’ndan istifada etmaliyik.

QAYDALARI BILIN

« Hadiyya va aylance mibadilasi edarkan hamisa
dizglin mihakima yuradin.

« Dovlat mamurlari va dovlst qurumlart il islayan
zaman xUsusila diggatli olun - har zaman NOV-un
siyasatlarina baxin va agar NOV-un “Korrupsiya va
rusvatxorlug aleyhina siyasati” ila taleb olunarsa,
hadiyya, sayahat va ya aylance taklif etmazdan 6nca
menecerinizin yazili icazasini alin.

« Nazara alin ki, korrupsiya aleyhina bazi ganunlar asasan
dovlst mamurlarini nazards tutsa da, har hansi biznes
Ustlinllyu garsiliginda dovlat sektorunu tamsil etmayan
mamurlar va ya saxslara dayara malik har hansi sey
tamin etmak adatan geyri-ganuni hesab olunur va NOV-
un siyasatinin hamisa pozulmasi demakdir.

Sovdalagmalarimiz 9dalatlidir

NOV-un imicina xalal gatiracak sakilda hadiyys va ya
biznes aylancasini heg vaxt taklif va ya gabul etmayin.

Ogar biznes gararina tasir etmaya cahd etmak
gorlntusu yarada bilacayi taqdirds, biznes hadiyyasi
va ya aylancasi taklif etmayin.

9gar minasib olmama va ya biznes mihakimanizs
tasir etma goriintlsu yarada bilacayi tagdirds, har
hansi hadiyys va ya aylencani gabul etmakdan imtina
edin.

Hadiyya va ya biznes aylancasi mibadilasi il
bagl dizgiin sakilde malumat verdiyiniza va geyd
gotlrdlytniza amin olun.

Hadiyya va ya biznes aylancasinin magbul olub-
olmamasi ils bagli suallariniz varsa Qaydalara Riayat
Sobasiila alaga saxlayin.

D h Bu saha ila bagli NOV, riayat olunmasi talab olunan daha tafarriatli
dna siyasat va prosedurlar nasr edib. 9trafli malumat t¢iin liitfan NOV-un
“Korrupsiya va riisvatxorluq aleyhina siyasati”’na istinad edin va/ va ya

Da r1n d o Qaydalara Riayat Sobasi ila alags saxlayin.

Balad Olaqg
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Maraglarin toggusmasini
tanimaq vea onu idars
etmak

NOV-da biz biznes faaliyyatimizin va gararlarimizin Sirkatin
maraglarina xidmat etmasini hamisa tamin etmaliyik.
“Maraglarin togqusmasl”, saxsi maraglarimizin Sirkatin
maraglari ils uygun galmadiyi hallarda yaranir. Biz, maraglarin
togqusmasindan yayinmag Uciin diggatli olmali va hatta bela
ziddiyyatin olmasi gorlintUslni yarada bilacak vaziyyatleri tam
agiglamali va nazardan kegirmaliyik. Maraglarin togqusmasi
ehtimali Macallamizin talablarinin pozulmasi olmasa da, onu
aciglamamag pozuntudur.

QAYDALARI BILIN

« Maraglarin toggusmasini neca tanimali oldugunuzu
bilin.

« Sirkatin maraglarina uygun olmayan va ya sizin
obyektiv va adalstli olmaginiza mane olan
maraglardan, faaliyyatlardan ve ya slagalardan ¢akinin.

« Bu talimatlarin sizin ails tzvlerinize ds tatbig
olunacagini yadda saxlayin.

« MUmkin gadar tez zamanda ehtimal olunan maraglarin
togqusmasini agiglayin.

9gar maraglarin togqusmasi
* ila liz-liza qaldigimi
* disiiniirimsa, onu neca
aciglamaliyam?

Unsiyyat ve saffaflig asas megamlardir. ilk dnce bu masalani
6z meneceriniza bildirin va togqusmanin mahiyyatini tam
muzakira edin. Maraglarin togqusmasina nimuna sizin va ya
ails Uzvinuzin NOV-a mahsul satisl va ya xidmat tamininds
istiraki ola bilar. Maraglarin togqusmasina basga bir nimuna
is9, hatta garar gabulunda istirak etmasaniz bels, sizin NOV-un
tachizatcisi olan bir sirkatds pay sahibiliyiniz ola bilar. Hatta
maraglarin togqusmasi goriintlsu olsa bels, o agiglanmalidir.
Menecerinizls miizakira edandan sonra, asagidaki linkda
maraglarin togqusmasi ila bagli forma blanki doldurun:
iComply.nov.com.

22 N®Y


https://icomply.nov.com

Daha
Darindan
Boalad
Olag

Sovdalagmalarimiz 9dalatlidir

Sizdan bazi maraq va alagalardan uzaq durmaginiz gézlanilir, ¢linki onlarin Sirkat
Uclin toqqusma yaratmasi ehtimali var.

Maliyya Sarmayalari va
Sirkatdan Kanar Ig

Sirkatin Ustiin tutdugu maraglara uygun galmadiyi taqdirde maliyys sarmaysalari
va sirkatdan kanar is, maraglarin toqqusmasina sabab ola bilar. Bu o demakdir ki,
miivafiq yazili icazs olmadan, biz asagidakilari eda bilmarik:

« NOV-da is vazifalarimizi yerina yetirmak gabiliyyatimizi
mahdudlasdiran har hansi kanar isi gabul etmak.

« NOVils, ragiblarimizls, mustarilarimizls va ya biznes
tarafdaslarimizla kanar biznes faaliyyatlarinds istirak etmak.

« NOVils, ragiblarimizla, mustarilarimizls va ya biznes
tarafdaslarimizla biznes alagalari ila olan bir sirkata sahiblik etmak,
onun idarasinda istirak etmak va ya bels bir sirkatdan galir va ya
fayda alda etmak. Eynisi sizin yaxin als tizvlariniza ds aiddir.

+ Bels faaliyyatlarls masgul olmaq li¢lin NOV-un makanlarindan,
avadanliglarindan va ya digar nov milkiyystindan istifads etmak.

dlave olaraq, biz NOV-un ragiblarinda 6namli hacmda maliyys payina malik
olmamaliyiqg. Ragiblardaki sarmayalarinizin Sirkat masalarinda muhakima
yuriitmayiniza tasir edacak va ya raqib sirkatin idars heyatinds istiraka sabab ola
bilacak 6l¢tids olmamasini tamin edin.

Saxsi Miinasibatlar

Biz aila lizvlarimiza birbasa va ya dolayisi ils nazarat etmaysa bilarik. “Ails
Uzvlari”’na hayat yoldasl, usaglar, 6vladliga gotiirdiiyliniiz saxslar, valideynlar,
Ogey ata-analar, baci-qardaslar, gqayinana-qayinatalar, ami, xala, bibi, dayi
usagqlari, amilar, xalalar, bibilar, dayilar vs ails tasarriifatinizin har hansi digar
uzvlari daxildir. Bela etmayiniz taasstibkescilik goriintiisii va ya maraglarin
toqqusmasi yarada bilar. 9gar bizim Macallamizin talablarini poza bilacak bir
vaziyyats diisarsinizss, vaziyysti darhal insan Resurslari Sébasins aciglamalisiniz.
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Dovlst Podratcilari Ile
Bagli Qaydalan Bilin

Biznesimiza tatbig olundugu taqdirds, dovlet migavilalerina
va ya subpodrat migavilalarina nazarst edan xUsusi
gaydalara riayat edirik. Adatan bu gaydalar cox mirakksbdir
va ABS Federal Satinalmalar Qaydalari (FSQ) daxil

olmagla, isimiza tatbig olunan bir cox siyasatlari, ganun va
nizamnamalsri ehtiva edir. Satinalmalarla bagli dovlst ganun
va nizamnamealarinin pozulmasi Sirkatin boyik migdarda
carimalanmasina va hatta Sirkat va ya istirakc saxsler
aleyhina cinayat isinin acilmasina sabab ola biler.

QAYDALARI BILIN

« Dovlat podratcisi va ya sub-podratcisi ila
isladiyinizdan xabardar olun va tatbig olunan xUsusi
gaydalarla tanis olun.

« Buxisusi dovlat miigavilalari gaydalarinin tatbiq
olundugu dovlst qurumu, podratgisi ve ya sub-
podratcisiils danisiglara baslamazdan ve ya onlara
har hansi satis etmazdan dnca Hiqug S6basindan

yazili razilig alin.

Beynalxalqg Tticarat
Qanunlarina Riayat Edin

NOV diinyanin muxtalif dlkslarina mahsullar ve xidmsatlar tamin
edir. Beynalxalg ticarat faaliyyatlarimizs tatbiq olunan ticarat
mahdudiyyatlarinin takca harfi mezmununa deyil, ham da
ruhuna amal etmayimiz vacibdir. NOV va onun torama sirkstlari
mahsullar, xidmatlar, program taminati va texniki malumatlarin
idxalini va ixracini idara edan ganun va qaydalara tam riayat
edir. NOV-un yerli va beynalxalq bazarlarda effektiv sakilda
ragabat aparmagq qabiliyystini tamin etmak ve gorumagq ticiin
ganun va gaydalara tam riayst vacibdir.

Ticarat ganunlar mirakkabdir ve tez-tez dayisir, bazan bu
dayisiklik cari hadisalara cavab olaraqg dayisir. Beynalxalq
ticarat va ya biznes sizin isinizin bir hissasidirss, sizdan NOV
siyasatlarina riayat etmayiniz va tatbig olunan gaydalara
riayat etmayimizi tamin etmak ticiin Sirkat mitaxassislari

ila amakdaslig etmayiniz gdzlanilir. NOV-un iscilari ticarat
ganunlarina riayat, maslahatlar, talimlarle bagli ve digar
malumatlari Ticarat Qanunlarina Riayat vebsahifasinds alda
eda bilarlar.

QAYDALARI BILIN

« Anti-boykot Qanunlari: ABS sirkatlerina ABS
hokumsati tarafindean dastaklanmayan boykotlari
dastaklamalarini va onlarda istirak etmayi gadagan
edan ganunlar mévcuddur. Bu ganunlar boykotla
bagli tadbirlera ve migavilslars, biznes alagaleri
qurmagdan imtina ve boykotla bagli malumati temin
etmak kimi mahdudiyyatlar tatbiq edir. Bu ganunlara
hamcinin hesabatlilig talsblari ds daxildir.

- iqtisadi Sanksiyalar: ABS va bir cox digar 6lkalar,
bazi 6lkslar, sexslar va qurumlarla amaliyyatlari, elaca
doa bazi mistarilarin istifadasi tclin olan amaliyyatlari
gadagan edan ve mahdudlasdiran igtisadi sanksiyalar
va embargolar tatbiq edirlar. NOV, bu sanksiyalar
ve embargolarin talablerina riayat etmak tciin
bitin emaliyyatlarin nazardan kegirilmasini va
yoxlanilmasini talab edir.
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« ixrac Lisenziyalari: NOV 6z mahsullarini, program
taminatini va texniki malumatlarini tasniflendirir va
tatbig olunan ganunlar va gaydalarla talab olunan
ixrac lisenziyalarini va digar icazslari alds edir.

« Gomriik Talablarina Riayat: NOV va onun térama
sirketlari va tarafdaslar butin dinyadan mallar
idxal edirler. Xarici va ya kanar manbadan digar bir
6lkaya mal dasinmasi mixtslif ganun va gaydalarla
tanzimlanir. Tatbig olunan btdn risumlarin,
vergilarin, haglarin 6danisini tamin etmak tglin tatbig
olunan bitlin ganun va nizamnamalara riayst etmak,
mansa Olkasini aciglamag, mallari diizgiin sakilds
dayarlandirmak va tasniflandirmak va biitiin tatbiq
olunan sanadlari muvafig gdmrik qurumuna tatbiq
etmak NOV-un siyasatidir.

+ Cirkli Pullarin Yuyulmasi: NOV, cirkli pullarin
yuyulmasinin garsisini almaqda gararlidir. “Cirkli
pullarin yuyulmasi”, insanlar geyri-ganuni vasaitleri
gizlatmays calisarkan ve ya 6z geyri-ganuni
vasaitlarinin ganuni géstarmak istamasi zaman bas

verir.

+ Miinagisa Resurslari: NOV, Qiymatli Kagizlar va
Mibadils Komissiyasi tarafindan irali stiriilmis ABS
Minaqisa Resurslari gaydalarina riayat etmakds
tam gararlidir. Bels oldugda biz tachizatgilarimizdan
0z tachizat zancirlarini yoxlamalarini ve talab
olunan yoxlamalar zamani bize kdmak etmalarini
gozlayirik. NOV, hamcinin mustarilarin miinagise
resurslari barada sorgularina cavab vermakds
da gararlidir. Tagdim olunmus Forma SD
hesabatlarinin nlisxalari www.nov.com/secfilings
vebsahifemizds ve Minagiss Resurslari Siyasatimizls
bagli www.nov.com/conflictmineralpolicy
vebsahifasinde movcuddur.
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Digarlarina Qarsl Qisas Almama
DOZU m IU luyu T9§V|q Ed l n NOV 6z iscilarini geyri-qanuni ayri-seckilik, zorakilig va gisas

hallarrils bagli malumat vermaya havaslandirir. 9gar bir

Qlobal, daim dayissn mihitds inkisaf etmakds bizs komak isci xos niyyatle ayri-seckilik va ya zorakiliq insidentlari ils
etmalari Uglin iscilarimizin har birinin mixtalif mansalarina ve bagli malumat verarss ve ya bir malumat olacag tagdirds
tacrlbasina arxalaniriq. Biz is yerinda geyri-ganuni ayri- arasdirma zamani smakdasliq edarss, bels bir malumat
seckiliyin ve zorakiligin buttn formalarini gadagan edirik. verdiyina va ya bels arasdirmada amakdasliq etdiyine géra

hec bir halda o, tanbeha va ya gisasa maruz galmayacag.

QAYDALARI BiLIN

QAYDALARI BiLIiN

« Umumi magsads ¢atmag namina birgs ¢alismaq ti¢in
atrafinizdaki mixtalif perspektiviardan faydalanin. « Hec vaxt digarlarine tahlike yaradan va ya onlari

) gorxudan sakilda harakat etmayin.
« lIsa gotlirma, isdan uzaglasdirma va ylksak vezifaya

¢okma kimi is ils bagli emal ve tadbirlarinizds har . Ogar hatta ziyan vermak niyyati ils olmasa bels,
zaman qabiliyyati asas gotiran. zorakilig hesab olunan geyri-diizgiin davranisdan
) ¢akinin.

« Irqg, darinin rangi, yas, din, slillik, cinsiyyat (hamilslik
daxil olmagla), cinsi orientasiya, evlilik statusu ve aila « Unutmayin ki, sizin minasib hesab etdiyiniz davranis
vaziyyati, milli mensubiyyat ve ya veteran statusu kimi basqa birini incida bilar.
ganunla gorunan xususiyyatlers gore har hansi saxsla
fargli sakilds raftar etmayin va fargliisglizar gerarlar « Qeyri-dizgln hesab etdiyiniz har hansi davranisla
vermayin. bagli malumat verin.

Bir-birinize Hormat Edin

NOV-da biz, hamkarlarimiz, mustarilarimiz va kanar biznes
tarafdaslarimiz ila islayan zaman bitln Unsiyystlarimizds
hormatcil minasibatdas takid edirik. Harada biznes faaliyyati
yerina yetirmayimizdan asili clmayarag, har hansi formada
zorakiliga garsi goz yummayacagiq.
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Q * Zorakiliq nadir?

Zorakiliga gqorxutmaq, adavat va ya zoraki is mihiti yaratmag
va ya bels bir gérlintl yaratmag magsadi ils edilan, arzu
olunmayan davranislari misal géstarmak olar. O, mahiyyat
baximindan cinsi va ya geyri-cinsi ola bilar va fiziki, sifahi va ya
ayani davranislari ehtiva edir. Bazi nimunslara daxildir:

« Toxunmag, qucaglasmaq va masaj etmak kimi arzu
olunmayan fiziki temas

. Irgive ya etnik tahgirler, zoraki sarhlar ve zarafatlar, is
yerinda alcaltma va ya gorxutma kimi sifahi atmacalar

« Xosagalmaz fotolar, videolar va rasimlar kimi ayani
goruntular

Maxfilik Huguglarina
Hormat Edin

NOV-da biz, saxsi malumatlari, tatbiq olunan maxfilik
ganunlarina uygun olaraq istifada etmakls, saxlamagla va
otirmakla saxsi maxfilik hiiquglarina hrmat edirik. NOV,
samarali sakilda islomak va ganunlara riayat etmak tciin

yalniz lazim olan zaman saxsi malumatlari istifads edacak.
NOV, biznes ehtiyaci, ganuni haqqi, sslahyyati olmayan va ya
malumati alds etmakls bagli raziligi olmayan saxslars saxsi
malumatlari agiglamayacagq.
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s Yerinda Saglamliq v
Tohlukasizliyi Yoxlayin

NOV-da bitin tarefdaslarimizin saglamligini gorumag takca
bizim isimiz deyil, asas gayamizdir. Biz har zaman butiin
iscilerin ¢zlarini, hamkarlarini va ziyaratcileri gorumag

Gcln buttn saviyyslards tahlikasiz amaliyyatlara Ustinlik
vermalarini tamin etmak Gc¢ln ¢alisirig. Bu tacriba nainki
bizim biznesimiz ticlin vacibdir, o ham da tahlikasizliyi is
yerindan kanarda da davam edan davranis kimi tagvig etmak
Ugln tartib olunub. Biz takca iscilarimizin ise galdikleri
vaziyyatda eva gayitmalarini istamirik, biz ham ds onlari 6z
evlarinda va saxsi muhitlarinda tahlikssiz vardislari tasviq
etmaya havaslandiririk.

Tahllkasiz is muhitini tamin etmak Gglin NOV iscilarina, NOV-
un adindan isleyan zaman spirtdan, ganunsuz narkotiklardan
istfadani va reseptli darmanlardan geyri-diizglin sakilda
istifadeni gadagan edir. Banzar sakilda, Sirkstimizin zorakilig
ameallarina va ya zorakiliq tahliikslarina garsi dozimslzlik
siyasati var va siyasatlarimiz Sirkat faaliyyatlarinin bas verdiyi,
is yerindan kanar makanlara da samil olunur.

QAYDALARI BILIN

« lIsyerlarimizds totbig olunan Sirkatin bitiin saglamlig,
amniyyat, muhit ve tahlikesizlik prosedurlarina riayat
edin.

« Tatbig olunan bitin saglamlig, tahlikesizlik va atraf
muhit ganun ve gaydalarini basa dislin va onlara
riayat edin.

« Sirkatin mulkiyyati olan yerlards olub-
olmamaginizdan asili olmayarag, spirtdan,
ganunsuz narkotiklardan istifade etmayin va reseptli
darmanlardan geyri-dizgin sakilds istifada etmayin.

« NOV-da islayan zaman geyri-ganuni narkotiklari ve
ganunla tanzimlanan digar maddalara malik olmayin,
onlardan istifada etmayin, onlari satmayin, taklif
etmayin va ya paylamayin.

« Zoraki va ya ehtimal olunan zoraki vaziyystin ds daxil
oldugu, tahlikeli is saraiti va ya tahliksali masalslari
Qlobal Saglamlig, Tehliikesizlik va Otraf Miihit
Sobasina va ya NOV-un Etika Uzra Qaynar Xattine
darhal bildirin.

9mayin tahlikasizliiyi ila bagl davranislarimiz daim inkisafin
ilham manbayi olacaq. Biz yeniideyalar gatirir, mizakiralari

tasvig edir va takmillasdirmani ylksak giymatlandiririk.
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otraf Muhitla Bagli
Masuliyyatlari
Dastaklayin - Dayaniglilig

Biz, faaliyyat gostardiyimiz yerlardas tatbig olunan bitiin atraf
muhit ganun va gaydalarina riayat edirik. Yerli icmalarimizin
tohlikasizliyini va atraf mihitini gorumagla yanasi sektorda
aparict mahsullar va xidmatlar tamin edirik. Biz insanlarimizin,
iscilarimizin, ictimaiyyatin, islediyimizin 6lkslarin faydasi va
rifahi Gctin biznes faaliyyatlarimizi yerina yetirir va bitln
taninmis tahlikesizlik standartlarina riayat edirik.

Sirkat, atraf mihits zarar riskini azaltmag ve ya tamamila
aradan qaldirmagq tcln prosedurlar tartib etmisdir. Bu
tasabbiist dayanigli etmak tglin, NOV amayin tahlikasizliyini
Saglamlig, 8mayin Tehliikasizliyi Straf Mihit idarsetma
Sistemi (S9TOM IS) modeli ¢carcivasinds idars edir. Bu model
biza butiin global tahlikasizlik standartlarina riayat etmays
imkan verir. SOTAM IS har birimizdan yerins yetirdiyimiz islore
tatbig olunan bitiin ganunlari, gaydalari ve prosedurlar
bilmayimizi, onlara riayat etmayimizi ve onlarin talablarina
lazimindan artig sakilda riayat etmayimizi talab edir.

Bizim “Istigamatlendirici Prinsiplorimiz” SOTOM IS-miz

Ugln cox vacibdir va onlar biznes gruplarimiza saglamliq,
tahlikasizlik va atraf mihitle bagli biitlin masalalards ugura
nail olmagq t¢ln lazimi vasitslari tamin edir. “Istigamatlendirici
Prinsiplarimiz” va makanlarimizda tatbig olunan atraf muhit
talablarina riayat va talimatlar vasitasi ila Sirketimiz asagidaki
masalalarle bagli maslahatlar tamin edir:

« Sizmanin garsisinin alinmasi va tamizloma
« Zororli materiallarin tasnifati ve atilmasi
« Tomiz hava va su talablari

« Mahsul xtsusiyyatlari

QAYDALARI BIiLIiN
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